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Overview

General Information

The South Dakota Department of Transportation (SDDOT) Electronic Bid System - Bidding Program is used
for bid preparation and bid submission. Prime Bidders for a South Dakota Department of Transportation
project will use this program to prepare and submit their bid. The South Dakota Electronic Bid System
(SouthDakota-EBS) can be downloaded from the SDDOT Website and installed on a PC or laptop of Prime
Bidders. It may also be used by those not bidding prime (subcontractors, DBE’s or suppliers) to see the bid
items and prepare quotes for Prime Bidders.

Software:

SouthDakota-EBS performs all arithmetic, automatically calculates price times quantity extensions,
subtotals by project detail and totals the bid. The program will check for an incomplete bid (failure to bid all
required items) and it will not allow the contractor to bid more than one opposing alternate. For items which
have fixed unit bid prices, the program will not allow the price to be edited.

The Bidding Contractor initially installs SouthDakota-EBS on their computer following the download
instructions available on the SDDOT Website. The SDDOT Website will always have the most current version
of the installation instructions. It is important to note the program must not be installed on a server because of
licensing restrictions.

Project Items:

After installation of SouthDakota-EBS on the Bidder's computer, the Bidder may then go to the SDDOT
Website to download a project item data file for any project open for bid. The project item data file contains
the items, quantities, and project information for bidding of the project. The Bidder will then be able to open
the downloaded project data file to prepare and submit a bid from their computer using SouthDakota-EBS.
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Certified DBE Contractors:

Some projects may require a Disadvantaged Business Enterprise (DBE) Commitment to be included with the
bid. A data file of currently certified DBE contractors is available on SDDOT’s website which can be
downloaded into SouthDakota-EBS for use in preparing the required DBE Commitment and/or Good Faith
effort documentation.

If you intend to sublet project items to DBES, the software will assist you in the preparation of the required
documentation to be submitted with your bid.

Bid Submission:

SouthDakota-EBS will create an encrypted bid file which must be submitted via the SDDOT Secure
Bid Submission website. Bid Submission Instructions are available on the SDDOT website.

System Requirements

The minimum recommended requirements to run SouthDakota-EBS are: Hardware:
Pentium Processor with 64 MB of RAM and Printer
Software: Windows Vista, Windows 7, Windows 8 or Windows 10
Internet connection
Web browser
Requirements for electronic bid submission:

Contractor ID.
Bidder ID and password
Internet Explorer Version 7.0 or higher

It is desirable to have E-mail software (e.g., Outlook, Outlook Express), but not a requirement. As you
submit a bid electronically, messages will be presented to you. The messages will also be duplicated in
an email from the SDDOT and sent to the Email address associated with your Bidder ID and company. It
is your responsibility to notify SDDOT if you change your email address.

Who to Contact

If you have any questions or problems, please contact the following resources:

Technical and Installation problems or questions with the SouthDakota-EBS software, Bidder 1D,
Contractor ID, password or bid submission problems or questions:

Contact the SDDOT Bid Letting Office at (605) 773-3275
Email Address: DOTBids@state.sd.us
Website: http://apps.sd.gov/hc65bidletting/ebssupportpage.aspx

Starting the Program

To run the SouthDakota-EBS software, double-click on the SouthDakota-EBS icon installed on the desktop.
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Each time the SouthDakota-EBS software is opened you will receive the following message:

x|

,@ Automatic download and load of the DBE Directory, Subcontractor
List and Work Types wil now begin.

OK |
Once downloads are complete you will receive the following message:

Automatic Update Complete il

I@ Files have been updated.

OK

If a contractor profile has not been previously defined to the SouthDakota-EBS software, a ‘No Contractor
Profile Exists’ message will display. After replying OK to the message, your contractor information can be
entered in the ‘Contractor Information’ Window (see the ‘Contractor Profile Definition and Use' and
‘Contractor Profile Information' sections).

No Contractor Profile Exists il

y l\& Please setup Contractor Profile before continuing.
Fa

Ty

OK |

Contractor Profile/Status of Work

Contractor Profile Definition and Use

The Contractor Profile contains information about the bidding contractor which must be included in each bid
submitted in order to identify the bidder on an electronic bid file or to print company information on any
Bid reports printed from the SouthDakota-EBS system.

The profile information needs to be entered once and can be modified at any time. Each time a download and
install of the SouthDakota-EBS software is done; the Contractor Profile information is re-accessed from the
data in the installation directory (unless the directory is manually deleted prior to the re-install of the software).
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If you have multiple offices preparing bids, use only the company information for the main location in each
instance of the Contractor Profile information. Company information maintained by SDDOT is updated
with Contractor Profile information each time a bid is submitted.

Some contractors may be incorporated under different names and Federal Tax Ids, but may submit bids from
the same central office. To accommodate this case, the contractor can add as many profiles as they require.
Each profile, therefore, requires a unique Contractor ID number (see below).

If only one profile is defined to the program, it is automatically associated with all bids created on the

system. Contractor Profile associations are made either when the SouthDakota-EBS software is started

(see the

‘Starting the Program’ section) or prior to the load of project items into SouthDakota-EBS (see the ‘Load Project
ltems’

Section). The Contractor Profile information is needed to print on the Bid Reports, to be included in bids

which are electronically submitted.

To add or edit a Contractor Profile, see the ‘Contractor Profile Information’ section.

Contractor Profile Information

To add a Contractor Profile, click on the menu item Profile, and then select Add Profile/Status of Work from
the drop-down list. Once the ‘Contractor Profile’ Window displays enter the Contractor ID Number in the new
profile Contractor ID window. This number is assigned by SDDOT and it is imperative the number is obtained
from SDDOT and entered correctly into your profile (NOTE: To obtain your contractor id, please register as

a new contractor on our website http://apps.sd.gov/hc65bidletting/userregistration.aspx). In order to

process a bid submitted electronically, the Contractor ID Number in your profile must exactly match your
Contractor ID on SDDOT'’s central database.

To edit or view a Contractor Profile, click on the menu item Profile, and then select Edit Profile/Status of
=]
Froiile
Work from the drop-down list (or click on the Profile icon = on the tool bar).
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& SDDOT Electronic Bid System: Program Version 15.01 - Frost

File Project DBE Profile Bid Bidders List Transmit Bid Web Help

i S - 5 @ o & o Z 3 E = P : :
Load Select Profile Detail Bidders List| Commit-A | GFE-A | Commit-B| GFE-B | Addendum | Transmit Export Import  |Exit Window| Exit App
=TT
Fie
Contractor Profile | Status of Work Under Conlracl|
*  Contractor ID | 4652 - i * Phone | (999) 999-9999  Fax I (222) -
* Prequal Name |Fr05| l * President m
= Address 00 | * Authorized Signature |mm
Authorized Signature
City Pierre Authorized Signature
State SD * Zip| 12345-6789
Email frostt * Required Fields
Annual Bid Bond Annual Bid Bond
Authorization Expiration Date
12345678901 12/20/2015 j
- Prequalification Status Information - You are responsible for ensuring the information you enter has been approved and is current.
. Maximum Per Prequalify
Maximum A
FerkT 7 Contract Bidding Expiration
Bidding C: ,
idding Capacity Capacity Date
[ $50,000,000.00 | $10,000,000.00  [12/20/2015 =
[v" 1. Major Grading [~ 6. Asphalt Surface Treatment and Asphalt Crack Sealing [~ 11. Signing, Delineation and Pavement Marking
[~ 2. Minor Grading [~ 7. New Bridge Construction [~ 12 Underground and Utilities
[+ 3. Portland Cement Concrete Paving [~ 8. Bridge Rehabilitation [ 13. Incidental Construction
[ 4. Portland Cement Concrete Repair [~ 9. Minor Structure Construction [~ 14. Miscellaneous Concrete Construction
[~ 5_Asphalt Concrete Pavement and Microsurfacing [~ 10. Lighting and Signals [~ 15 Bridge Painting

If more than one profile has been entered, you may select the desired profile to view by clicking on the
drop-down arrow of the Contractor ID list box window and then selecting the desired profile ID.

The required information on the Contractor Profile tab is the Contractor ID (Note: The Contractor ID Number
must be obtained from SDDOT and is unique based on the company name.), Name (prequalified name —
you must be consistent in the use of the prequalified name), Address (street or P.O. Box), City, State, Zip,
Phone, President’s name and Authorized Signature. If you have an email address, use the email field in your
contractor profile to keep your email address current with SDDOT. Each time you submit a bid, profile
information included with the bid will update the SDDOT database with the two following exceptions:

(1) Contractor ID — this must match your company ID already on the SDDOT database

(2) Prequalified Name — If you are prequalified, you must contact SDDOT Prequalification office to change
your company name. If you are not prequalified, please contact SDDOT Project Development - Bid Letting
Office to change your company name.

Since the Authorized Prequalification amount is needed on the Status of Work Report, there is a field for
Current Authorized Prequalification Amount. See the ‘Status of Work' section for more information about the
‘Status of Work Under Contract’ tab.

To submit a bid, the contractor must have a bid bond. On the Contractor Profile tab, there is a box where the
contractor may enter an annual bid bond authorization code. This bond information should be entered only
for annual bid bonds issued by Surety 2000 only. If the contractor is bonding by individual contract, the
bond authorization code should be entered on the Transmit Bid window. If the contractor is using a bid
bond issued by SurePath the bond code must be emailed to dotbids@state.sd.us prior to the
designated bid opening time. The annual bid bond authorization code the contractor enters on the
Contractor Profile tab will automatically be entered in the bond authorization code box on the ‘Transmit Bid’
window, but this field may be changed if the contractor has a bond for a specific contract. The contractor may
also enter an Annual Bid Bond Expiration Date. This date will be for the contractors use as a reminder of when
to renew their annual bid bond. This field is not required and is not submitted with the bid.

Save the data by clicking the Save button.
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Delete a Profile

To delete a Contractor Profile, click on the menu item named Profile, select the Contractor profile to be deleted,
and then click the Delete button.

Status of Work

The Status of Work Under Contract information is required to be reported by bidding contractors. The
Status of Work Under Contract information can be updated at any time in the ‘Contractor Information’
Window. This information will be sent along with the bid to SDDOT Project Development office. The
contractor will need to update this information as work under contract by the contractor changes.

To add Status of Work Under Contract information, click on the menu item Profile and then select ‘Select

Contractor’, click on the ‘Status of Work Under Contract’. Click in each of the cells to add the information then
click the Save button.

To edit Status of Work Under Contract information, click on the menu item Profile and then select Edit

Profile/Status of Work from the drop-down list. Click in each of the cells to edit the information then click the Save
button.

To delete an entry, click on the row/column Delete button to delete the entry.

. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc.

Fle Proed DBE Proflie Bid Bidderslist TransmiBid Web Help

& 1 o « D ¢ | & | 2| & | # ] 3 [ - s | « W W
Load Select Profie Detail Bidders List | Commit-A | GFE-A | Commii-B | GFE-B | Addendum | Transmi Export Import Exit Window Exit App
& Contractor Information - 10 ﬁl

File

Conracior Profie  Si3iUs of Work Under Confract |

In accordance wih current bidding procedures, Adminisraive Rules 70:07:02, a bidder must be prequaiiied prior to bidding on state highway consirucion projects, uniess his bid is less than $200,000. The

shall give a prospecive bidder a current bidding capaciy in a specified dolloar amount under one or more dassiicasons for which he has qualied. The current bidding capaciy is arrived at by
subiraciing from the maximum bidding capacily rafing the uncompleied dollar amount of all coniracts wherever located. The Siatus of Work Under Contract should include all outstanding projects in which
bonding is required. Ouistanding projects which do not require bonding shoukd not be lised.

Description of Contract | Client for whom Performed | Contract Amount | § Amount Qutstanding | Delete:
Road work on Hwy 34 SDDOT §1,230,000.45 §98,252.35 X

v v—_

Current Authorized Maximum Bid Capacly is $250,000,000.00 Total of Outstanding Amount $98,252.35
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Bid Preparation

Download A Project

Project Files (Bid Item Lists) must be downloaded from the SouthDakota-EBS Lettings website at:
http://apps.sd.gov/hc65bidletting/ebslettings1.aspx

SOUTH DAKOTA
T e 2N
T

TRANSPORTATION  DOING BUSINSS TRAVELERS PROGRAMS/SERVICES  INSIDE THE DOT RESOURCES SITE MAP

Bid Letting information Lettings

Lettings

Anticipated:
+ Ianuary - Mareh 2014

Avaluble:

o Aberdeen Kegion
« Minchell Region
o Fiesre Reglon

+ Rapid Gity Region

Future.
« lanuary 15, 2014
« Februacy s, 2014
» Febeuary 19, 2014
* Marchs, 2014

- March 19, 2024

o April 2, 2014

« Apeil 16, 2018

« Msy7, 2008

« May21,2004

* Juned, 2014

+ lune 18, 2014

Once you have clicked the SouthDakota-EBS Lettings link, select the letting in which you are interested. The
following screen will show

SOUTH DAKOTA
m 1>

TRANSPORTATION  DOING BUSINESS TRAVELERS PROGRAMS/SERVICES  INSIDE THE DOT RESOURCES

Lettiogs

December 4, 2013
§ » 12/18/2013 Letting

Drcamber 18, 2014

arwary - March 2013

Completed

Regional

Log in for Dlectronic Bidding Mies,
Addenda and to place your company
on the Pan Holdars List
ime Contrazton must be prequalified in the work ype specifiec for any bid $100,.000 o= greater.
i 1M 0903 {1 73)10 Grading; PCCP, Epory Chip Seal / PON - 0384
0 addendurra, for this contract
0 - questions for this contract
Work Iype 8
Blan Holder List
Special Provisions
Proiect QBA
View Addenda

This page shows the item number, project number, type of work and other information. The Work Type is the
prequalified work type of the project. Prime Bidders must be prequalified in the specified work type(s) for any
bid at or above $200,000. The plan holder list link will show you who is planning to be a prime bidder, quoting,
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prime bidder and quoting or not bidding or quoting. The Special Provisions link is a .pdf file of any special
provisions for the project. All sections of plans are then listed. The plan sets are in .pdf format and will be
available for download and printing by the contractor. Printed plans will no longer be available by SDDOT. The
only printed plans will be ten copies of the plans for the Contractor who is awarded the bid.

To download the bid item files (for use with the SouthDakota-EBS application, click the Log In button to the right
of the Notice of Highway Bid Lettings link.

SOUTH DAKOTA
T e 2" ¥

IRANSPORTATION  DOING BUSINESS TRAVILUS PROGRAMS/SCRVICES  INSIDL THE DOT RISOURCES

Lettings
Decrmber 4, 7013
December 18, 2013
lanuasy - March 2044
Comgleted

Regional

Registes As A New User

Enter your contractor id (provided by SDDOT Project Development Office) and password. Click the log in
button and you will be taken to the following screen.

m SOUTH DAKOTA
W s N

TRANSPORTATION  DOSNG BUSINESS TRAVILLRS PROGRAMS/SIRVICES  INSIDL THE DOT RESOURCES

Lettings

Decevaber 4, 2033

December 18,2013 id Letting

Inrusary - March 2014

Compheted Update Contractor Information!

Regional

Sedect the bidding type for items you wish to access.
1illin the contact information for each item
Click Save to retrieve bid item lists, addenda fies, be added
1o the planholdes Tt and send emais to DBE or Prime Contractors.

It you experience any problems,
please contact the Bid Letting Office at 605-773-3275.

M 090117310 Not Bidding or Quoting )

1
2 NH-PM0012{161)263 ot Bidding of Quoting
2 P 0028{271332 ot 81dding of Cuotieg
4 P O025(69)61 Not Sidding or Quoting.
* Indicates Combo Dids
[ seve |

Click the Edit button by each project in order to fill in how you plan to bid the project and contact information.
Once you have edited a project, click the confirm button. After editing all projects you are interested in, click
the save button. You will be taken to the following page.
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TRAVELERS PROGRAMS/SERVICES  INSIDE THE DOT RESOURCES.

Mt ronic Bidding

Contractor nfornstion

Bid Letting Stalf

To download the project item file for use with the SouthDakota-EBS application, Right Click and select Save

Target As from the pop up menu.

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES INSIDE THE DOT RESOURCES SITE MAP

Home

Doing 55

To download the bid item list for use with th
Select the Save Target As menu option. Th
'you would like to save the file and click Sav|

|abel it the letting date.

If a file comes up "File Not
may be extremely
Thanl

0

Downl

Item Nbr| Project Nbr Project ltem

Open
Openin new tab.
Open in new window
Save target as...

Print target

Cut
Cop

Copy shortcut
Paste

E-mail with Windows Live
Translate with Bing

All Accelerators
Add to favorites...

Append Link Target to Existing PDF
Append to Existing PDF

Convert Link Target to Adobe PDF
Convert te Adobe PDF

Send to OneNote

Propetties

[E—

Bid Item List link
he folder where
ach letting and

P

1 IM0301(173)10 | Item 1-IM 09Gay

ERE

= T
2 NH-PH 0012(161)263 Item 2-NH-PH 0012(161)263 201311220747.
3 P 0028(27)332 Item 3-P 0028{27)332 201311220727 txt
4 P 0025(69)61 Item 4-P 0025(69)61 201311220759.txt

The following save dialog box will show. Select a folder where you would like to save the file and click Save.
You may want to create a new folder for each letting and label it the letting date. Then save the bid item lists in
this folder. NOTE: There is a pre-created folder C:\SouthDakota-EBS\DownloadedBidFiles which is
where the software will first look for the bid item lists when you “Load” a bid item list. You can save the

file to this folder if you like.
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HOME TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES  INSIDE THE DOT RESOURCES SITE MAP

Bid Letting Information - - ™
B | Lot om sid ks
o [
@@. I » Computer » (C:)Local Disk » Work »
Organize ¥ New folder =+ @ |F
|\ MSOCache 4 Name Date modified Ty
b B Music
) . PDBS Prod 12/10/2013939AM  Fil
1 My Music "
. Lettings 08/00/20124:47PM  Fil
I\ New folder :
1! Winword 06/01/2010202PM il
|, PerfLogs
; |, Powerpnt 06/01/2010 2202 PM  Fil
» 1\ Program Files
+ Excet 06/01/2010 2:02 PM  Fill
b 4. ProgramData
Erfaceass 06/01/2010 2:02PM  Fil
b 1. Python27 ;
I\ Recovery
> ). SDDOTEBS
> J SDEBS
> )L Support £
11 System Volume Information
b 1l Temp
b 4. Users
b 1 Windows l-
| 4 | Work
| Access i i ] v
File name: _Ttem 1-IM 0901(173)10_201311211445.6t -
Save as type: | Text Document (.bx) v]
w

You will now be able to load the project file into the SouthDakota-EBS application (See Load Project ltems).

If there are any addenda for this project, they will show below the project item file. Click the ‘Click
Addendum Receipt’ link for each addendum.

TRANSPORTATION DOING BUSI TRAVELERS PROGRAMS/SERVICES  INSIDE THE DOT RESOURCES SITE MAP

Bid Letting » 13 Letting Bid Files

To download the bid item list for use with the SDDOT EBS application, Right Click on the Bid Item List link
Select the Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save. You may want to create a new folder for each letting and

label it the letting date. Then save the bid item lists in this folder.

If a file comes up "File Not Found”, please try back later as the servers
may be extremely busy for all the requests coming in.
Thank you for your patience.

Download Files for SDEBS: DBE Directory
SubContractor List

Work Type List

LOG OUT and return to Projects Available for Bidding

‘ Item Nbr Project Nbr Project Item File
1 IM 0901(173)10 Item 1-1M 0901({173)10 201311211445.txt
2 NH-PH 0012(161)263 Item 2-NH-PH 0012(161)263 201311220747.bxt
= 3 P 0028(27)332 Item 3-P 0028(27)332 201311220727.txt
| | Mhr{ Addenda Type Date Link
] [x | specication and plan sheet Changel 12/13/2013 1z:m:mAM‘(ickMdendummeig
= 4 e o02s(es)s1 |tem a-p 0025(69)61 2013122075900t
‘ | Mhr‘ Addenda Type ‘ Date ‘ Link
] [x |Quantity and Plan Sheet Changal 12/13/2012 12:00:00 AM|Click Addendum Receipt|

For each of the above addenda, the contractor will need to click the Click Addendum Receipt link. This allows
SDDOT to know the contractor is aware there is an addendum for the project. After clicking the Click Addendum
Receipt link the contractor will be taken to the page with more information for a particular addendum.
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Careers | Contacts

SOUTH DAKOTA
Ty PR

DEPARTMENT OF TRANSPORTATION

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES  INSIDE THE DOT RESOURCES

Bid Letting Information
‘ Addenda

Home » Doing Business » Contractors » Bid Letting » BidFiles » Addenda

You will need the free Adobe Acrobat Reader to view these files. Adobe Website

Contractor Information

f a file comes up "File Not Found", please try back later as the servers
may be extremely busy for all the requests coming in.
Thank you for your patience.

Return to EBS Lettings

Addenda

Addendum -1 Addendum Bid Item File

If the addendum causes a change in quantity or if a bid item has been added or deleted, an addendum bid item
file will be available for download by referring to the same steps followed for downloading the original project
item file. After the download of the original project item file, each addendum bid file will need to be loaded into
the SouthDakota-EBS application in addenda order. If there are two addenda, make sure to load addendum 1
first and then addendum 2. The addendum files will have an A and a number right before the

.txt in the file name (i.e. Item 1-BRO 8043(06) 200512221400A1.txt). Please refer to the ‘Load Project
Addendum File” section of this user manual.

Load Project Items

Once the project items data file (project file) has been downloaded from SDDOT’s Website and saved on your
computer, the next step is to load the project items into the SouthDakota-EBS software. Start the SouthDakota-
EBS software

£
and choose Load New Project from the Project menu (or choose the Load button \ﬂ‘ from the tool bar).

. SDDOT Electronic Bid System: Program Version 15.01 - Frost
File | Project | DBE Profile Bid Bidders List TransmitBid Web Help

i

o  Load New Project o 7 o & |
Commit-A| GFE-A | Commit-B| GFE-B | Addendum

Loz Select Project
Load Addedum Bid Item File
Acknowledge Project Addedums

[
Bidders List

. & < B
Transmit Export Import | Exit Windov

Import Total Project File
Export Total Project File
Export Project To Text File
Import Project From Text File

The project being loaded will be automatically associated with the Contractor Profile that was selected when
the SouthDakota-EBS software was initially started (see Starting the Program). If only one Contractor Profile
has been defined to the SouthDakota-EBS software, the project is always associated with that profile and a
profile does not have to be selected when SouthDakota-EBS is started. If more than one profile has been
defined and a different Contractor Profile is to be associated with the project to be loaded, select Profile from
the menu bar, Select Contractor from the drop-down menu, and then select the desired Contractor Profile
from the
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‘Select Contractor’ Window.

After selecting Load New Project, choose the project you want to load in the ‘Select Project File to Load’
Window and then click the Open button. You should be loading the project item file you saved in the
previous step (Download a Project).

&, Select Project File to Load 2

OO ||~ Computer v (C:) Local Disk ¥ SouthDakota-EBS v DownioadedBidFies ¥ ~ [23 | search DownloadedBid... |
Organize ¥  New folder = ~ 1l @
& My Music ;l Name | Date modified
| PerfLogs
| Program Fies proj_decrypt.txt 08/20/2014 3
|  ProgramData Item 10-P 0034(143)44_201402071447.txt 08/20/2014 3
| Python27 Ttem 1-IM 0903(90)174_20131025093 1.txt 08/20/2014 3
| Recovery Ttem 1-NH-PS 0012(145)387_201402260931.txt 08/20/2014 3
). SDDOTEBS Ttem 4439-P 0085(72)23_201402121403.txt 08/20/2014 3
K SDEBS Ttem 11-IM-P 0023(39)_201402211530.txt 08/20/2014 3
| SouthDakota-EBS
| Database Ttem 10-NH-P 0012(178)_201402211400.txt 08/20/2014 3
| DownloadedBidFies Ttem 2-P TAPR(04)_201408071102.txt 08/07/2014 1
| savefiles proj_encrypt.bxt 02/07/2014 2
| DownloadedMasterFiles Item 3-P 1432(03)_201206151202A1.txt 06/15/2012 1
b Exe Ttem 3-P 1432(03)_201205251340.txt 05/25/2012 1
k. Reports | savefies 08/13/2014 &
| TransmittedBids
| Work
| SouthDakota-EBS-Instal
| southDakota-EBS-Instal-Update ~| 4 | 1
File name: |Item 10-P 0034(143)44_201402071447 txt =] o files ¢y |
Open Cancel |

After the project is loaded, the project items will be displayed in the ‘Project Item Bid Detail’ Window and bid
preparation can be started (see the ‘Prepare Bid’ section).
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. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-NH-P 0012(178) Addendums - 0

Fie Prodd DBE Proflie Bid Bidderslist TransmiéBid Web Help

ﬁ|a|a|ﬂ|<ﬁi¢|ﬁ|-@s—’?ﬂ‘- | |m~|m~
Load Select Profle Dietall Bidders List| Commit- A | GFE-A | Commit-B| GFE-B | Addendum | Transmit Export Import Exit Window Exit App
Project  |NH-P0012(178) PN JoseD Area [Waerowm area BidDae [0a1er2012 -
Logaiion | Various Routes in the Wateriown Area
Improve |Chip Seal
Courty  [Ciark, Codingion, Grant, Hamin, Robers Project DBE Goal m %
*** Bid is incomplets, please review Bid Status Report ** Total Bid For Items §23,889.50
[]  untPrice [ NoUnPrice [] Ak tem - Ediable B AR lem-NoEdt [ Fixed Price
Line Itern Nbr Itern Description Unit Quantity Unit Price Unit Price = Qty | | T
0.00 —
2| 330E0300 |SS-ThorCSS-1h Asphalt for Fog Seal Ton 400.700 0.00 $0.00]
3| 330E3000 |SandforFog Seal Ton 80.000 0.00 $0.00]
4| 3G0E0DD42 | CRS-2P Asphalt for Surface Treatment Ton 1,998.900 0.00] $0.00
5| 360E1200 |Modified Cover Aggregate Ton 5,124.000 0.00] $0.00
6| 360E1200 |Modified Cover Aggregate Ton 174.000 0.00] $0.00
7| 360E1200 |Modified Cover Aggregate Ton 174.000 0.00] $0.00
&| 360E1200 |Modified Cover Aggregate Ton 4.520.000 0.00 $0.00]
9| 360E1200 |Modified Cover Aggregate Ton 612.000 0.00 $0.00]
10( 360E1200 |Meodified Cover Aggregate Ton 1.738.000 0.00] $0.00
11| 360E1200 |Modified Cover Aggregate Ton 2,264.000 0.00] $0.00
12| 360E1200 |Modified Cover Aggregate Ton 858.000 0.00] $0.00
13| 633E0030 |Cold Applied Plastic Pavement Marking, 24" Ft 36.000 0.00] $0.00
14| B633E0040 | Cold Applied Plastic Pavement Marking, Arrow Each 17.000 0.00] $0.00
15| 633E0045 | Cold Applied Plastic Pavement Marking. Combination Arrow Each 2.000 0.00 $0.00]
16| 633E1300 |Pavement Marking Paint. White Gal 3.591.000 0.00] $0.00
17| 633E1305 | Pavement Marking Paint. Yellow Gal 1.195.000 0.00] $0.00
18| 633E5015 | Grooving for Cold Applied Plastic Pavernent Marking, 24" Ft 36.000 0.00] $0.00
19| 633E5025 | Grooving for Cold Applied Plastic Pavement Marking, Arrow Each 17.000 0.00] $0.00
20| B633E5030 |Grooving for Cold Applied Plastic Pavement Marking. Combin Each 2.000 0.00] $0.00
21| B33E6020 |Pavement Marking Masking, 25" Ft 72.000 0.00] $0.00
22 B33E6030 |Pavement Marking Masking. Arrow Each 34.000 0.00 $0.00] | T
23| 633E6035 |Pavement Marking Masking. Combination Arrow Each 4.000 0.00] $0.00
24| 634E0010 |Flagging Hour 720.000 [INZ555| $16.956.00
25| 634E0020 |Pilot Car Hour 175.000 (S99 63| $6.933.50
26| G34E0100 | Traffic Control Unit 7.352.000 0.00 $0.00]
27| 634E0120 | Traffic Control. Miscellaneous LS 1.000 0.00] $0.00
28 634E0420 |Type C Advance Waming Arrow Panel Each 2.000 0.00 $0.00]
28] B634E0630 | Temporary Pavement Marking Mile 138.700 0.00 $0.00 hal
Save Exit |

After the ‘Project Item Bid Detail’ Window is displayed, unit price information can be entered and the
project data saved (see Preparing the Bid for more information). It is good to save your work often.

If a project has already been loaded and is being reloaded again, a warning message will show asking you
to delete the project and then load it.

Project Already Exists il

[ | The Project already exists in the database.
Delete the project first, then load it.

Open Project

To access a project which has already been loaded, or to edit or continue preparing a bid, choose Project
from the menu bar and Select Project from the drop-down menu (or click on the Select icon
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on the tool bar).

Fie | Proect | DBE Profle Bid Bidderslist TransmiBd Web Help

Y| Lo owProea S &7 | & #]a]~] &[]e] ®[ ®
Load  SeleciProec || Biaders List| comrrt- 2| GFE- 4 | commi-B| GFE-B | Addendum | Transme Export | Import Ext Window Ext App

Load Project kems for Addendum
Inial Project Addendums

Import Total Project Fie

Export Total Project Fie

Export Project To Text File
Import Project From Text Fie

A window similar to the following window will display a list of all the projects currently loaded on the computer.

% SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 2-P TAPR(04) Addendums - 0
Fie | Project | DBE Profle Bid DBidderslist TransmiBid Web Help

cF a # =] @ -4 k2 : 2 E « o < ne e
Load Select Profle Detall Bidders List | Commit- 4| GFE-A | Commi-B | GFE-B | Addendum | Transmi Export Import Exit Window Exii App
= Select Project for Bidding (=1

Project Number Project Name Addenda Cnt Signed Off

P TAPR(04) On the North Side of US85. Connecting to the Existing Mickelson Trail. in Deadwood X
04/0212014 44 4439 P 0085(72)23 US85 from the junction of US14A to Blatt St; from Blatt St. to Julius St; and.from Main 0 X
St. to Washington St. in Lead
03/1972014 10 4514 P 0034(143)44 SD24 - 6.0 miles NE. 9.4 miles NE. 17.6 miles NE, and 19.5 miles NE of SD79N over 0 X
Bear Butte Creck. Spring Creek. the Belle Fourche River and Four Mile Creek
03/18/2014 10 4657 NH-P 0012(178) Various Routes in the Watertown Area 0 X
03/18/2014 1 4558 IM-P 0023(39) Various Routes in the Yankton Area 0 X
04/24/2013 o 4253 NH-PS 0012(145)387. NH0012  US 12 from the end of the concrete west of Milbank to Grant St in Milbank 0 X
7

To select a project, either click on the desired project or use the arrow keys to move the selection bar from
project to project and press the enter key to select the project. After a project has been selected, the project will
be opened and the ‘Project Item Bid Detail’ Window is displayed (see Prepare Bid for additional information).

Prepare Bid

After Load Project or Select Project action is completed, the ‘Project Iltem Bid Detail’ Window is automatically
displayed. If this window has been closed, it can be opened by choosing Project from the menu bar and then

=
Project Item Bid Detail from the drop-down menu (or clicking on the Project Item Bid Detail icon Llon
the tool bar).
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. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-NH-P 0012(178) Addendums - 0
Fie Prodd DBE Proflie Bid Bidderslist TransmiéBid Web Help

Carmmit - &

Z | & | # | 3
GFE- A | Commi-B| GFE-B | Addendum

< 4>|<: o i

£F a # =] e !
Load Select Profle Dietall Bidders List Transmit Export Import Exit Window Exit App

-llx]

Project  |NH-P0012(178) PCN Jo4sD Area [Waerown Area Bid Dale |:ams;zcwa -

Logaiion | Various Routes in the Wateriown Area

Improve |Chip Seal

Courty  [Ciark, Codingion, Grant, Hamin, Robers Project DBE Goal m %
*** Bid is incomplets, please review Bid Status Report ** Total Bid For Items §23,889.50
[]  untPrice [ NoUnPrice [] Ak tem - Ediable B AR lem-NoEdt [ Fixed Price
Line Itern Nbr Itern Description Unit Quantity Unit Price Unit Price ™ Oty
0.00;
2| 330E0300 |SS-ThorCSS-1h Asphalt for Fog Seal Ton 400.700 0.00 $0.00]
3| 330E3000 |SandforFog Seal Ton 80.000 0.00 $0.00]
4| 3G0E0DD42 | CRS-2P Asphalt for Surface Treatment Ton 1,998.900 0.00] $0.00
5| 360E1200 |Modified Cover Aggregate Ton 5,124.000 0.00] $0.00
6| 360E1200 |Modified Cover Aggregate Ton 174.000 0.00] $0.00
7| 360E1200 |Modified Cover Aggregate Ton 174.000 0.00] $0.00
&| 360E1200 |Modified Cover Aggregate Ton 4.520.000 0.00 $0.00]
9| 360E1200 |Modified Cover Aggregate Ton 612.000 0.00 $0.00]
10( 360E1200 |Meodified Cover Aggregate Ton 1.738.000 0.00] $0.00
11| 360E1200 |Modified Cover Aggregate Ton 2,264.000 0.00] $0.00
12| 360E1200 |Modified Cover Aggregate Ton 858.000 0.00] $0.00
13| 633E0030 |Cold Applied Plastic Pavement Marking, 24" Ft 36.000 0.00] $0.00
14| B633E0040 | Cold Applied Plastic Pavement Marking, Arrow Each 17.000 0.00] $0.00
15| 633E0045 | Cold Applied Plastic Pavement Marking. Combination Arrow Each 2.000 0.00 $0.00]
16| 633E1300 |Pavement Marking Paint. White Gal 3.591.000 0.00] $0.00
17| 633E1305 | Pavement Marking Paint. Yellow Gal 1.195.000 0.00] $0.00
18| 633E5015 | Grooving for Cold Applied Plastic Pavernent Marking, 24" Ft 36.000 0.00] $0.00
19| 633E5025 | Grooving for Cold Applied Plastic Pavement Marking, Arrow Each 17.000 0.00] $0.00
20| B633E5030 |Grooving for Cold Applied Plastic Pavement Marking. Combin Each 2.000 0.00] $0.00
21| B33E6020 |Pavement Marking Masking, 25" Ft 72.000 0.00] $0.00
22 B33E6030 |Pavement Marking Masking. Arrow Each 34.000 0.00 $0.00]
23| 633E6035 |Pavement Marking Masking. Combination Arrow Each 4.000 0.00] $0.00
24| 634E0010 |Flagging Hour 720.000 [INZ555| $16.956.00
25| 634E0020 |Pilot Car Hour 175.000 (S99 63| $6.933.50
26| G34E0100 | Traffic Control Unit 7.352.000 0.00 $0.00]
27| 634E0120 | Traffic Control. Miscellaneous LS 1.000 0.00] $0.00
28 634E0420 |Type C Advance Waming Arrow Panel Each 2.000 0.00 $0.00]
28] B634E0630 | Temporary Pavement Marking Mile 138.700 0.00 $0.00

ey

To prepare the bid, it is only necessary to enter Unit Prices and either Number of days for A + B bidding, days
for daily lane mile rental or block closure days, if applicable. The program will compute Unit Price * Quantity
extensions, subtotal the bid by Project Detail, and total the bid.

The color codes in the unit price field indicate the status of the price field. The unit price field will be white if no
unit price had been entered and blue if a unit price has been entered. Some items in a SDDOT project have
fixed prices (Flagging, for example). The fixed price items will be un-editable and displayed with green in the
unit price field.

In some projects there are alternate items. This means the project designers have given the bidders items
they can choose between. Once a unit price has been entered for an alternate item, all the items which may
have been designated as being part of the same alternate set must also have unit prices. All items that are
part of the un-chosen alternate set or sets will be un-editable and colored magenta. If the bidder desires to
change the choice of alternates, zeroing out the unit prices previously entered will make all alternates editable
again. The following is an example of a project with alternate items:

05/31/2016 18



&. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-P 0034(143)44 Addendums - 0

Fle Project DBE Profle Bid Bidderslist TransmiBd Web  Help
e § = 2 5 & -4 # 4 = A . = &= o uy

Load Select Profie Detall Bidders List | Commit- A | GFE-A | Commi-B| GFE-B | Addendum | Transmit Export Import Exit Window Exit App

= Project Ttem Bid Detail - ol x|
Project [P 003414344 Pon [2a8 Area [Bele Fourche Area BdDae [owiomoie v

Locafion ISD@I - 6.0 miles NE, 9.4 miles NE, 17.6 miles NE, and 19.5 miles NE of SD79N over Bear Bute Creek, Spring Creek, the Belle Fourche River and Four Mile Creek

Improve  [Strucures, Grading & AC Surfacing

Courty  |Meade ProjectDBE Goal |  NotSpected %
*** Bid is incomplete, please review Bid Status Report ** Total Bid For ltems $509,838.30
(] untprice  [1  NouUniPrice [ ] Ak llem- Ediable B AXlem-No Edi ] Fied Price
Line Item Nbr Item Description Unit Quantity Unit Price Unit Price * Qty ~
176| S00E0012 | Refurbish Double Mailbox Each 1.000 2.00] $2.00
3.0

Subtotal $140.031.50|

Alternate Group Asphalt Concrete - Altemnate Al
178| 320E0007 |PG 64-28 Asphalt Binder Ton 947.800 11.00 $10.425.80
179| 320E1050 |Class E Asphalt Concrete Ton 16.335.500 22.00 $355.381.00
Subtotal Alternate Group Asphalt Concrete - Altemate A $369.806.80

Alternate Group Asphalt Concrete - Altemate B
180| 320E0007 |PG 64-28 Asphalt Binder Ton &32.500 | NGEE| $0.00
181| 320E1050 |Class E Asphalt Concrete Ton 16.775 500 || $0.00
Subtotal Alternate Group Asphalt Concrete - Altemate B| $0.00|

Alternate Group Site 1- Altemate A
182 420E0200 |Structure Excavation, Box Culvert Cuyd 335.000 0.00| $0.00
183| 421E0200 |Box Culvert Undercut Cuyd 1.073.000 0.00 $0.00
134| 460E0120 |Class A45 Concrete. Box Culvert Cuyd 828.000 0.00| $0.00
185| 4B80E0100 |Reinforcing Steel Lb 115,222,000 0.00 $0.00
186| 700E0210 |Class B Riprap Ton 565.300 0.00 $0.00
187| 831E0110 |Type B Drainage Fabric Sqvd 682.000 0.00| $0.00
Subtotal Alternate Group Site 1- Altemate Al $0.00|

Alternate Group Site 1 - Altemate B
188 420E0200 |Structure Excavation, Box Culvert Cuyd 300.000 0.001 $0.00
189 421E0200 |Box Culvert Undercut Cuyd 1.215.000 0.00 $0.00

180| 462E0200 | Controlled Density Fill CuYd 57.000 0.00 $0.0000 ¥

Some projects are designated as "A plus B bidding" and will require the Contractor to bid a number of
calendar days in which to complete the project. If a project is an "A plus B" project, the field Daily Road User
Costs will be displayed and the Contractor must bid on a Number of Calendar Days in addition to the unit
prices for the items in the contract for their bid to be complete. Daily Road User Costs is an estimate of the
daily dollar-cost impact to the traveling public due to the construction. The Daily Road User Cost, which is
estimated by SDDOT, is then multiplied by the Number of Calendar Days and added to the total bid (see
below for a description of the usage of the number of calendar days). If the project is not an "A plus B"
project, neither the Daily Road User Costs nor the Number of Calendar Days field will be displayed. The
following is an example of an "A plus B" project which requires the number of calendar days to be specified:
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&. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 4439-P 0085(72)23 Addendums - 0

Fle Proect DBE Profle Bd Bidderslst TransmkBid Web Help
£ = = =) @ iz = -5 % | . & e e

Load Select Profie Detall Bidders List| Commit- A | GFE-A | Commit-B | GFE-B | Addendum | Transmit Export Import Exit Window! Exit App

& project Item Bid Detail o [=1p!
Proect |7 0085(72)23 Pon [ozeL Area [Rapid Cay Area BdDoe [o0z0te v
Locaion | US85 from the juncion of US14A t Blat S, rom Blat St 10 Jullss ST and rom Main St to Washingion St in Lead
Improve |urban Regrading
Couny [Lawrence Project DBE Goal 2000 %

Please fil in the number of days: (185 maximum) for this project @ $2,250.00/day

180

*** Bid is incomplete, please review Bid Status Report ™ Total Bid For ltems $46,837.00
O] UniPrice  []  NoUniPrice [] Ak liem - Ediable B Atlem-NoEdk O FiredPrice

Line Item Nbr Item Description Unit Quantity Unit Price Unit Price * Qty | ~
115| 651E0060 (6" Concrete Sidewalk SqFt 30.789.000 0.00 $0.00
116| E51E5000 | Sidewalk Drain Ft 20.500| 0.00 $0.00
117| 651E7000 | Type 1Detectable Warnings SqFt 430.000 0.00 $0.00/
118| 670E1200 |TypeB Frame and Grate Assembly Each 7.000 0.00] $0.00
119| 670E5200 |Special Frame and Grate Assembly Each 19.000 0.00] $0.00
120| 671E6GD0S | Type AB Manhole Frame and Lid Each 7.000 0.00] $0.00
121| 680E0240 |4" Corrugated Polyethylene Drainage Tubing Ft 283.000 0.00 $0.00/
122| 730E0270 | TypeF Permanent Seed Mixture Lb 10.000| 0.00] $0.00
123| 731E0100 | Fertilizing Lb 12.000| 0.00 $0.00
124| 732E0100 |Mulching Ton 5.000/ 0.00 $0.00
125| 733E0100 |(Sodding SqYd 422.000 0.00 $0.00
126 734E0154 | 12" Diameter Erosion Control Wattle Ft 702.000 0.00] $0.00
127| 734E0165 |Remove and Reset Erosion Control Wattle Ft 178.000 0.00] $0.00
128| 734E0180 |Sediment Filter Bag Ft 532.000 0.00 $0.00
129| 734E0604 | High Flow Silt Fence Ft 412.000 0.00 $0.00
130 734E0845 | Sediment Control at Inlet with Frame and Grate Each 27.000/ 0.00] $0.00
131 734E3700 | Portable Sediment Containment System Each 1.000| 0.00] $0.00
132| 734E5010 |Sweeping Haur 100.000 0.00 $0.00
133| 831E0300 |MSE Geotextile Fabric SqYd 276.000 0.00 $0.00
134| 831E10710 | Geogrid Reinforcement Sqvd 2.897.000 0.00 $0.00/
135 S900E1300 | Granular Material for Construction Entrance Ton 170.000 0.00] $0.00
Subtotal $46.837.00
Bid ltem Total $46.837.00|
A + B Bidding - 180 days X $2.250.00/day| S405.Dl]l1[l]|

Total Bid for Award Consideration S451.B37.[I}| I

=]

In the above example, if the Contractor estimates it will take 180 days to substantially complete the project,
the daily road user cost of $2,250.00 will be multiplied by 180 resulting in $405,000.00 being added to the cost
of the project as the "B" portion.

To quickly scan to see which bid items have not yet been priced and whether the number of calendar days
have been entered on applicable projects, use the Bid Status Report by clicking on the Bid Status icon

=

Bid Stalus

Status Report in the ‘Print Bid Report’ section for more information).

on the tool bar or by selecting View Status Report from the Bid drop-down menu (see the Bid

To save changes made to the ‘Project Item Bid Detail’ Window, click the Save button. If any changes are not
saved before exiting, the confirmation window below will be displayed. Select yes to save changes or no to
exit without saving changes.

Disadvantaged Business Enterprise (DBE)

Please refer to the Special Provision for DBE Requirements (included in the contract proposal packet (special provisions) for the
project you are bidding) for specific contract requirements.
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DBE Commitment & DBE Utilization

PART A - RACE CONSCIOUS - DBE Commitment

If a project has a Specified DBE Goal assigned, the contract is Race Conscious (i.e., when the ‘Project DBE
Goal’ in the ‘Project Item Bid Detail’ Window contains a non-zero percentage). When a Specified Goal is

assigned to a contract a DBE Commitment must be created and included as part of your bid if you intend to
use a DBE sub-contractor to perform a portion of the work on a project and/or supply materials for a project.

PART B - RACE NEUTRAL PARTICIPATION - DBE Utilization

If the DBE goal indicates ‘Not Specified’ the contract is Race Neutral (i.e., when the ‘Project DBE Goal’ in the
‘Project Item Bid Detail’ Window states ‘Not Specified). When a contract indicates “Not Specified” bidders are
encouraged to include their anticipated DBE Utilization as part of the bid if intending to use a DBE sub-
contractor to perform a portion of the work on a project and/or supply materials for a project.

The following is shown as an example of where the DBE Goal is indicated within SouthDakota-EBS.
For this particular project, there is a Specified DBE goal of 2%.

. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 4439-P 0085(72)23 Addendums - 0
Fie | Project | DBE Profie Bid Bidderslist TransmiéBid Web Help

‘eﬁe|a|a| D|<ﬁ3|£%¢i|$|7_\]|\-.| < e u«l
Load Select Profie Detail Bidders List| Commit-A | GFE-A | Commit-EB | GFE-E | Addendum | Transmi Export Import Exit Window| Exit App
=
Proect  |F 008572128 PN [ozsL Area [Rapid Ciy Area BidDale | 040022014 -
Locaion | US85 from the juncion of US144 1o Blat St from Bia St o Juizs S, and from Main Sk to Washingion St in Lead
Improve |Urban Regrading
County  [Laurence Project DBE Goal 2000 %
Please filin the number of days: (185 maximum) for this project @ $2,250.00/day  [[ER
*** Bid is incomplete, please review Bid Status Report *** Total Bid For ltems $46,837.00
[ UniPrice [ NouUniPrice [] Ak lem - Ediabe B At liem-NoEdi ] Fixed Price
Line Item Nbr Item Description Unit Quantity Unit Price Unit Price” Qty | | Ta]|
1 004E0030 Maintenance of Traffic Diversion(s) 1.000 0.00 $0.00 (N
2| 0OSEOO10 | Mabilization LS 1.000 0.00 $0.00
3| 008SE3230 |Grade Staking Mile 1.695 0.00 $0.00
4| DO9E3250 | Miscellaneous Staking Mile 0471 0.00 $0.00) |
5 D09E3280 |Slope Staking Mile 0471 0.00 $0.00
6| 009E3290 |Structure Staking Each 23.000 0.00 $0.00
7| 008E3300 |Three Man Survey Grew Hour 100.000 |[NNIINTEAGI| $16.000.00
8| ODOSESS00 | Training Program Hour 600.000 0.00 $0.00
% 100E0100 |Clearing LS 1.000 0.00 $0.00
10| T110E0300 | Remove Concrete Curb and Gutter Ft 25.000 0.00 $0.00
11| 110E0400 | Remove Drop Inlet Each 22.000 0.00 $0.00
12[ 110E0460 |Remove Manhole Each 4.000) 0.00 $0.00
13| 110E0500 |Remove Pipe Culvert Ft 657.000 0.00 $0.00
14| 110E0600 |Remove Fence Ft 434.000 0.00 $0.00
15| 110E1010 | Remove Asphalt Concrete Pavement Sqvd 127.900 0.00 $0.00
16| 110E1100 | Remove Concrete Pavement Sqvd 11,102.200 0.00 $0.00
17| 110E1110 | Remove Concrete Approach Pavement Sqvd 308.900 0.00 $0.00
18| 110E1140 | Remove Concrete Sidewalk Sqyd 2.570.000| 0.00 $0.00
15| 110E1300 | Remove Concrete Retaining Wall Ft 780.000 0.00 $0.00
20| 110E1510 | Remove Luminaire Pole Each 13.000 0.00 $0.00
21 T110E1540 |Remove Luminaire Pole Focting Each 36.000 0.00 $0.00
22| 110E1650 |Remove Sediment Cuvd 5.000 0.00 $0.00
23| 110E1693 | Remove Erosion Control Wattle Ft 178.000 0.00 $0.00
24| 110E1655 | Remove Sediment Filter Bag Ft 532.000 0.00 $0.00
25 110E1700 |Remove Silt Fence Ft 418.000 0.00 $0.00
26 T110E5100 [Salvage Luminaire Pole Each 15.000 0.00 $0.00
27| 110E7802 |Remove Fence for Reset Ft 90.000 0.00 $0.00
28| 120E0010 | Unclassified Excavation Cuvd 3.865.000 0.00 $0.00
28] 120E0800 | Contaminated Material Excavation Cuyd 100.000 0.00 $0.00/ il
Save Exit

Regardless of if the goal is ‘Specified’ or ‘Not Specified’, the same process should be followed to enter
your DBE Commitment or Anticipated DBE Utilization.

05/31/2016 21



CREATE DBE Commitment & DBE Utilization

To create a DBE Commitment or DBE Utilization, the appropriate project must be open (choose
Project from the menu bar and Select Project from the drop-down menu (or click on the Select
Project icon on the tool bar).

3
Select

Make sure the project which is open is associated with the correct Contractor Profile. The Contractor
Profile name and the project number are both displayed in the SouthDakota-EBS Window's title bar.

After the desired project is open, select DBE from the menu bar and either Part A — Race Conscious -
DBE Commitment or Part B — Race Neutral — Anticipated Utilization from the drop-down menu (or click

i i
on the Commit — A L_€9MME-4 | or on the Commit — B L_S#™-8 | on, the tool bar).

The ‘DBE Utilization’ Window will be available to create or to continue to build the project's DBE
Commitment or anticipated Ultilization.

& SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 4439-P 0085(72)23 Addendums - 0

Fle Proedt DBE Profle Bid Bidderslist TransmiBid Web Help

5 | a | EREE N Ee > [ @ u- m-
Load Select Profie Detai Bidders List | Commit-A | GFE-A | Commit-E| GFE-EB | Addendum | Transmit Export Import Exit Window Exit App
£ DBE Utilization =lolx]
File
Contractor: Frost Construction Inc. Project Nbr:  [tem 4433-P 0085(72)23
1. Seect | 2 Eoe & Vaidate | 3. Report|
Approved Disadvantaged Business Entrerprises | Select IT Line # Item Description Select -
st Resource Solutions, LLC r 1 Maintenance of Traffic Diversion(s) i
2 C's Freight Broker LLC r = 2 Mobilzation r
All Communications & Services - 3 Grade Staking r
Babbs Enginesring Gonsuliants LLG m} 4 Miscellaneous Staking O
Bear Creek Contracting V 5 Slope Staking r
Boys Contracting, LLC r 5 Structure Staking r
Burchatz Construction Co., Inc. - 7 Thres Man Survey Crew |l
BX Civil & Construction = 3 Training Program r
C Peitz Enterprises r 9 Clearing 4
Carlo Lachmansingh Sales Inc - 10 Remove Concrete Curb and Gutter 2
Community Design Group | Remove Drop Inlet
Concrete Dakota Redi Mix Inc, r Y
Connice Incorporated r & Remove Pipe Culvert hd
BX Civil & Construcion
Line # Item # [tem Description
10 110E0300  Remove Concrete Curb and Gutter
11 110E0400 : Remove Drop Inket
12 110E0460 ° Remowe Manhole

Three steps are required to build a DBE Commitment or Anticipated Utilization. Note the three
window tab descriptions on the above graphic:

Step 1 Select
Step 2_Edit & Validate

Step 3_Report
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Step 1_Select

By default, the ‘Select’ tab of the ‘DBE Utilization’ Window is active. From the ‘Approved
Disadvantaged Business Enterprises’ Window on the left, select a DBE sub-contractor which will
perform some of the contract work by clicking in the ‘Select’ checkbox next to a sub-contractor’s
name. You can scroll through the list of contractors by using the scroll bar. If you do not see the
contractor's name which you are looking for, either the contractor is not certified by SDDOT or you do
not have the latest certified DBE Contractors file from SDDOT (also see the ‘Download the Certified
DBE Contractors * and ‘Load Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, select the item or items to be assigned to that sub-contractor by
clicking in the ‘Select’ checkbox next to the item or items in the window on the right. You can scroll
through the list of items by using the scroll bar. Once an item has been selected for that sub-
contractor, the item will display in the window at the bottom. The following is an example where
items have been selected for a sub-contractor:

& SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 4439-P 0085(72)23 Addendums - 0

Fie Project DBE Profle Bid BiddersList TransmiBd Web Help

& | a | = 5 [ @ [ & [ [ &% a3 - &> | « B T
Load Select Profie Detai Bidders List| Commit-A | GFE-A | Commit-EB| GFE-E | Addendum | Transmit Export Import Exit Window Exit App
£ DBE Utilization =lolx]
File
Contractor: Frost Construction Inc. Project Nbr:  [tem 4439-P 0085(72)23
1. Seect | 2 Eoe 8 Vadate | 3. Report|
Approved Disadvantaged Business Entrerprises Sekect IT Line # Item Description Select -
st Resource Solutions, LLC r 1 Maintenance of Traffic Diversion(s) i
2 C's Freight Breker LLC r T 2 Mobiization r
All Communications & Services - 3 Grade Staking r
Babbs Engineering Consultants LLC m} 4 Miscellaneous Staking O
Bear Creek Contracting Vv 5 Slope Staking r
Boys Contracting, LLC r 5 Structure Staking (|
Burchatz Construction Co., Inc. r T Three Man Survey Crew (|
BX Civil & Construction v 3 Training Program ]
C Peitz Enterprises r 9 Clearing 4
Carlo Lachmansingh Sales Inc - 10 Remove Concrete Curb and Gutter 2
Community Design Group r Remove Drop Inket
Concrete Dakota Redi Mix Inc, r i
Connico Incorporated r & Remove Pipe Culvert

tem Description

Remove Concrete Curb and Guter
Remove Drop Inlet
12 110E0480 : Remove Manhole

If you want to delete (or remove) a committed item from a sub-contractor, select the item in the
window on the right of the ‘Select’ tab and click in the ‘Select’ checkbox to remove the check.
Reply ‘Yes’ to the following message to delete the committed item from that sub-contractor or ‘No’
to cancel the delete process.
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Clear Line Item Selection il

IQ Do you want to delete this line tem selection?

Yes I No |

If you want to delete (or remove) a sub-contractor from the DBE Commitment, select the contractor in
the window on the left of the ‘Select’ tab and click in the ‘Select’ checkbox to remove the check.
Reply ‘Yes’ to the following message to delete the sub-contractor from the Commitment or ‘No’ to
cancel the delete process.

Clear DBE Selection x|

Ie Do you want to dear this DBE selection?

Step 2_Edit and Validate

To edit or validate any item in the window at the bottom of the ‘Select’ tab, click on the ‘Edit & Validate’ tab. The
following is an example of a Project’s ‘Edit & Validate’ tab window:

%, SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 4439-P 0085(72)23 Addendums - 0

Fle Proect DBE Profle B DBiddersbist Transm&éBd Web Help

cF = 2 [E) @ i3 % - % Y s, ) = e Y
load | Seect | Profle Detal | sidders List| commi-A | GFE-A | covit-B | cFE-B | Addendum | Transmt Export | Import Ex Window Exi App
= DBE Utilization (=1
File
Contractor: Frost Construction Inc. Project Nbr:  Item 4435-P 0085(72)23
'1.Select 2. Edi & Valdae |3. Report |
DBE Name Enter DBE $ Total
Bear Creek Contracting $200.00
BX Givil & Consiruction $1,00000
Bid Amount: $46,837.00 Grand Total: $1,200.00 Utilization %: 2562%
Froject Goal %:  2.000%
: Cheok And Validais |

For each DBE which displays in the window, only the DBE Total column can be changed.
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- ‘DBE Total’ - specify the dollar amount you will be paying the DBE Contractor
for the work they will be performing. The amount cannot exceed the total bid
amount. The default is $0.00.

To validate the data, click on the Check and Validate button at the bottom of the window. If an item
is in error or is incomplete, an appropriate error message will be issued. If the commitment passes
the validation check, a successful Check Commitment message will display. Reply OK to continue.

Checks And Validation Completed il

.0_ Checks and validation completed successfully.

Step 3_ Report

To view or create a report of the DBE Commitment or Anticipated Utilization, click on the ‘Report’ tab
of the ‘DBE Utilization’ Window. A report similar to the following will display. Scroll through the report

to review it or print it by clicking on the Printer icon

on the tool bar of the Report tab.

. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 4439-P 0085(72)23 Addendums - 0

Fie Project DBE Profle Bid Bidderslist TransmiBid Web Help

& | @ | & 5| e | [ # | & | # [ &« @[« ]| ®| ®
Load Select Profie Detall Bidders List | Commit-A | GFE-A | Commit-B | GFE-E | Addendum | Transmi Export Import Exit Window Exit App
% DBE Utiiization =loix]
File
Contractor: Frost Construction Inc. Project Nbr:  Item 4439-P 0085(72)23
1. Sekect | 2. EdR& Vaiiae 3 Repﬂrt'
L G By 2] %g 1 /1 @ - SAP CRYSTAL REPORTS®
I Main Report ‘
-
Disadvantaged Business Enterprise Utilization
;Ir)gr’é %ons:iructi?n Inc. Project Nbr: Item 4439_P 0085(72)23
i - roadway Inc.
Prime Contractor: Rovmm 314 ¥ Improve Type: Urban Regrading
Pierre, SD 57501-
(605) 222.9212 Location: US85 from the junction of US14A to Blatt
(605) 1234567 St; from Blatt St. to Julius St; and.from
Main St. to Washington St. in Lead
Contract Nbr: 4439
Bid Amount: $46,837.00
Assigned Goal Percent: 2.000% Amount Utilized: $1,200.00 =
Calculated Assigned Goal: $936.74 Percentage: 2.562%
DBE Subcontractor: Bear Creek Contracting Total Amount for DBE: $200.00
009E3250 Miscellaneous Staking
009E32380 Slope Staking
00SE3290 Structure Staking
DBE Subcontractor: BX Civil & Construction Total Amount for DBE: $1,000.00
100E0100 Clearing
110E0300 Remove Concrete Curb and Gutter
110E0400 Remove Drop Inlet
110E0460 Remove Manhole
-

A DBE report can also be viewed and printed by selecting Transmit Bid from the menu bar (or click on
",

the Transmit icon L™ | o5 the tool bar). See the ‘Transmit Bid’ section for more information

about viewing and printing reports.
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Create 'Good Faith Effort' Documentation

PART A - RACE CONSCIOUS - Good Faith Effort

If a project has a numerical Disadvantaged Business Enterprise (DBE) Goal assigned, a DBE Commitment is
Race Conscious (i.e., when the ‘Project DBE Goal’ in the ‘Project Item Bid Detail’ Window contains a non-zero
percentage). However, if a DBE Commitment cannot be created or the required goal cannot be met, ‘Good
Faith Effort’ (GFE) documentation must be provided to SDDOT by the low bidder. GFE documentation can be
submitted after the letting as well. Please see the DBE Special Provision for more information. See the ‘DBE
Commitment’ section for additional information about creating a DBE Commitment.

Please refer to the project’'s Special Provisions for more information about Disadvantaged Business Enterprise
commitment and ‘Good Faith Effort’ documentation requirements.

DBE Contact Log

The following functions are provided in the SouthDakota-EBS software to create documentation to support a ‘Good
Faith Effort’ to meet the assigned DBE goal: DBE Contact Log and Quote Comparison.

Navigate to the ‘Good Faith Effort’ Documentation from the Menu ltems ‘DBE’, ‘Part A — Race Conscious By
DBE’ and then ‘Good Faith Effort Documentation’ or by the ‘GFE - A’ L_8FE=A_licon on your Toolbar.

The ‘Good Faith Effort Documentation’ Window can be used to document DBE subcontractors you contacted
in the process of your bid preparation. It allows you to select the DBE subcontractor name from a drop-down
list and then indicate the date of contact, method of contact, result of the contact. You may also add comments
to any contact record. The information entered into the ‘Good Faith Effort Documentation’ Window will be used
to create the DBE Solicitation List Report and will be included as part of your electronic bid package. You also
have the option to print a Good Faith Effort Documentation DBE Solicitation report.

After the desired project is open, navigate to ‘Part A — Race Neutral — Good Faith Effort Documentation’
Window from either the Menu Items ‘DBE’, ‘Part A — Race Neutral’, and ‘Good Faith Effort Documentation’ or by
the ‘GFE — A’ iconl_5FE-A | on your Toolbar.

Select the tab labeled ‘Step 1. DBE Contact’. Select a DBE sub-contractor which you are soliciting to perform
some of the contract work by clicking in box under the ‘DBE’ column. You can scroll through the list of DBE
contractors by clicking on the down arrow to the right of the box and using the scroll bar. If you do not see the DBE
contractor’s name which you are looking for, either the contractor is not certified by SDDOT or you do not have the
latest certified DBE Contractors file from SDDOT (also see the ‘Download the Certified DBE Contractors * and
‘Load Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, tab to the Contact Method column and select from the drop-down list. Tab
again and enter the Contact Date and one more tab to select the Contact Result.
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. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Ttem 4439-P 0085(72)23 Addendums - 0
Fle Proect DBE Profle Bid Bidderslist TransmiéBid Web Help

cF & # =) o = & %= B o o [C] & e
Load Seled Proiie Detail Bigders List | Commi-A | GFE-A | Commii- B | GFE-EB | Addendum | Transmi Export Import Exit Window Exit App
= Bid Assurance: Part A. Good Faith Effort = |EI il
Contractor:  Frost Construction Inc. Project Nbr:  tem 4439-P 0085(72)23
Sep1 DEECI]Imlsgpz Repors |
| DBE | Contact Method | Contact Date | Caontact Result Comments
Bear Creek Contracting Phone 08/20/2014 04:26 PM Interested test comment
BX Civil & Construction E-Mail 26 PM e no emal response|

e o | e |

You may also add comments appropriate for this contact.

To Save the record, click the Save Button on the bottom of the window.

g

IQ Data has been saved.

Each record represents one contact, so if you make more than one attempt to contact a DBE, you will enter
a record on this window for each attempt. If DBE firms are not interested or not responding, the Contact Log
is the tool for documenting this situation.

To view the DBE Contact Log Report, click on the ‘Step 2 Reports’tab. ( See DBE Contact Log Report
section for more information.)

DBE Contact Log Report

To view or create the DBE Contact Log Report, click on the ‘Step 2. Reports ‘ tab. If information exists
(See DBE Contact Log for more information), a report similar to the following will display.
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. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 4439-P 0085(72)23 Addendums - 0

[Fie | Proect DBE Profle Bid Bidderslist TransmiBid Web Hep

GFE-A

[ # =

Cormit- B || GFE- B | Addendum | Transmit Export

& | o it

Import Ext Window Ext App

£ & # = 3 -
Load Select Profie Detal Budders List | Commi - A

% Bid Assurance: Part A. Good Faith Effort - ol x|

Contractor: Frost Construction Inc. Project Nbr:  Item 4439-P 0085(72)23

" Sep1.DBE Coniadt S0 2. Repuns'

£ S o By [ %g 1 /1 & & - SAP CRYSTAL REPORTS *
Main Repaort |

DEE Contact Information Report

Project Nbr: Item 4439 P 0085(72)23 Contract Nbr: 4439 Contractor: Frost Construction Inc.

DBE Firm Date Method Result Comments

Bear Creek Contracting
08/20/2014 4:26:00PM Phone Interested test comment
BX Civil & Construction
08/20/2014  4:27:00PM E-Mail Mo Reponse no email response

| v

-

o] |

Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the Window.
The information on the DBE Contact Log Report will be included as part of your bid packet.

The DBE Contact Log Report can also be viewed and printed by selecting Transmit Bid from the menu bar
g,

(or click on the Transmit Bid icon L_Transmt

information about viewing and printing reports.

on the tool bar). See the ‘Transmit Bid’ section for more

PART B - RACE Neutral - Good Faith Effort

If the DBE goal indicates ‘Not Specified’ the contract is Race Neutral (i.e., when the ‘Project DBE Goal’ in the
‘Project Item Bid Detail’ Window states ‘Not Specified). When a contract indicates “Not Specified” bidders are
encouraged to include their anticipated DBE Utilization as part of the bid if intending to use a DBE sub-
contractor to perform a portion of the work on a project and/or supply materials for a project. Although bidders
are not required to furnish GFE documentation for ‘Not Specified’ contracts, the SDBES software allows
bidders to document their efforts on the DBE contact log if desired.

DBE Contact Log

The ‘Good Faith Effort Documentation’ Window can be used to document DBE subcontractors you contacted
in the process of your bid preparation. It allows you to select the DBE subcontractor name from a drop-down
list and then indicate the date of contact, method of contact, result of the contact. You may also add comments
to any contact record. The information entered into the ‘Good Faith Effort Documentation’ Window will be used
to create the DBE Solicitation List Report and will be included as part of your electronic bid package. You also
have the option to print a Good Faith Effort Documentation DBE Solicitation report.
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After the desired project is open, navigate to ‘Part B — Race Neutral — Good Faith Effort Documentation’
Window from either the Menu Items ‘DBE’, ‘Part B — Race Neutral’, and ‘Good Faith Effort Documentation’ or by
the ‘GFE — B’ iconl__SFE-B | on your Toolbar.

Select the tab labeled ‘Step 1. DBE Contact’. Select a DBE sub-contractor which you are soliciting to perform
some of the contract work by clicking in box under the ‘DBE’ column. You can scroll through the list of DBE
contractors by clicking on the down arrow to the right of the box and using the scroll bar. If you do not see the DBE
contractor’s name which you are looking for, either the contractor is not certified by SDDOT or you do not have the
latest certified DBE Contractors file from SDDOT (also see the ‘Download the Certified DBE Contractors ’ and
‘Load Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, tab to the Contact Method column and select from the drop-down list. Tab
again and enter the Contact Date and one more tab to select the Contact Result.

. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 11-IM-P 0023(39) Addendums - 0

File Proct DBE Profie Bid DBidderslist TransmiBid 'Web Help

& | a | = She | &=z & %[ 3|~ SuE T W
Load Select Profle Deail Bidders List | Commit- A | GFE-A | Commi-B| GFE-B | Addendum | Transmi Export Import Exit Window Exit App
%' Bid Assurance Part B. Race Neutral - DBE Solicitation -|a il
Contractor: Frost Construction Ine. Project Nbr:  Item 11-IM-P 0023(39)
Sep 1. DBE Coniact | sep 2. Repors |
DBE Contact Method Contact Date ‘Contact Result ‘ Comments

Burchatz Construction Co., Inc. In Person 08/14/2014 04:31 PM Quote Recvd

f Community Design Group

o J o | et |

You may also add comments appropriate for this contact. The Contact Nbr. is generated each time you add
a record to this window.

To Save the record, click the Save Button on the bottom of the window.

Data Saved x|
'0. Data has been saved.
=

Each record represents one contact, so if you make more than one attempt to contact a DBE, you will enter
a record on this window for each attempt. If DBE firms are not interested or not responding, the Contact Log
is the tool for documenting this situation.
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To view the DBE Contact Log Report, click on the ‘Step 2 Reports’tab. ( See DBE Contact Log Report
section for more information.)

DBE Contact Log Report

To view or create the DBE Contact Log Report, click on the ‘Step 2. Reports * tab. If information exists
(See DBE Contact Log for more information), a report similar to the following will display.

& SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 11-IM-P 0023(39) Addendums - 0

Fle Proect DBE Profle Bd Bdersbist TransmiéBd Web  Help

e =] # =) & = % i & A <., = & e [0y
Load Select Proile Dedail Bidders List | Commil- A | GFE-/ | Commi-B| GFE-B | Addendum | Transmi Export Import Exit Window Exit App
& Bid Assurance Part B. Race Neutral - DBE Solicitation - 10 5]
Contractor: Frost Construction Inc. Project Nbr:  Item 11-IM-P 0023(39)
" Sep1.DBE Coniact 5P 2. Repors |
L G By ) %g 1 /188 @ - SAP CRYSTAL REFORTS ®
IMam Report ‘
-
DBE Contact Information Report
Project Nbr: Item 11-IM-P 0023(39) Contract Nbr: 4559 Contractor: Frost Construction Inc.
DBE Firm Date Method  Result Comments
Burchatz Construction Co., Inc
08/14/2014  4:32:00PM In Person  Quote Recv d
Community Design Group
08/15/2014  4:32:00PM Fax Interested

-
Print Ext

Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the Window.

The information on the DBE Contact Log Report will be included as part of your bid packet.

The DBE Contact Log Report can also be viewed and printed by selecting Transmit Bid from the menu bar
,

(or click on the Transmit Bid icon |_Transme

information about viewing and printing reports.

on the tool bar). See the ‘Transmit Bid’ section for more

Bidders List

Bidders List Overview

Federal regulations mandates SDDOT create and maintain a bidders list as part of the DBE annual goal setting
methodology. SDDOT's Special Provision for Disadvantaged Business Enterprise, Section Il requires all prime
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bidders to submit a bidders list with their bid. The bidders list information consists of all bidders/quoters,
including subcontractors, suppliers, or service providers who have submitted a bid to the prime contractor for
the project.

Creating a Bidders List

To create a Bidders List, the appropriate project must be open (choose Project from the menu bar and

|
Select
Select Project from the drop-down menu or click on the Select icon on the tool bar.

Confirm the project open is associated with the correct Contractor Profile. The Contractor Profile nhame and
the project number are both displayed in the SouthDakota-EBS Window's title bar. After the desired project
is open, select Bidders List from the menu bar and Build Bidders List from the drop-down menu (or click the

&

Bidders List

Build Bidders List icon

on the toolbar).

%. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 11-IM-P 0023(39) Addendums - 0
Fle Proect DBE Prole Bid Biddersbst TransméBd Web Help

& | o | = 5| S [ £ =% | & [ # | W

Load Select Proiie Detail Bidders List| Commit- A | GFE- A | Commk-B | GFE-B Transmit Export Import Exit Window Exit App

Search for contractor by partial name: |

[l
L1
13

Subcontractors

- Work Group Description
Asphalt Paving

| & |
al &
1> ]|

1st Resource Solutions, LLC
2 C's Freight Broker LLC

Building - Construction

‘ Select
-
-
3D Blasting Company I Buikling - Demelition (]
E 5 ~ Buikding - Painting (m|
au (| Commuter Rail Consulting Services 0=
A & B Welding Supply Co, Inc. [ Concrete Paving [
A & M Construction LLC r Concrete: Curb & Gutter, Flatwor, Inlst Boxes, Efc. r
A P & Sons Construction, Inc. ~ Concrete: Structural -
ABH Contracting, LLC (] Construction/Project Management/QCOA r
A-1 Driling & Blasting [ Consulting Firms [
A-1Jet, LLC - Demolition/Removals -
A-1 Sewer & Drain (| Electrical: Highway Lighting, Traffic Signals, Fiber Optics (|
A-G-E Cerporation [ Environmental Services [
A-Plus Concrete Construction (] Equipment Rental & Sales (]
Aaron Swan & Associates (] Erosicn Control & Landscaping (]
Aason Engineering Company, Inc Imi Excavation Il hd
Budders List
ProjectNbr:  fiem 11-IM-P 0023{39) Confract Nbr: 4559
Subcontractors Work Group Description

30 Spacialies Asphalt Paving
Buikfing - Construction
A P & Sons Construction, Inc. Concrete: Structural

Construction/Project Management/QCOA
Consutting Firms

Upper Left Section: Select the subcontractors, suppliers and service providers who submitted a bid to the
prime bidder from the ‘Subcontractors’ list by clicking in the select box to the right side of their name.

Upper Right Section: After selecting the subcontractor, select the applicable items from the ‘Work Group
Description’ by clicking in the box to the right of the item.

Bottom Section: Compiles the "Bidders List" for the selected contractor/subcontractors and applicable
items.
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You can also print/view/edit the bidders list from the ‘Bid Submission and Check List’ window. Select,

.
Transmit Bid’ from the menu or the transmit bid Iﬂlicon from the toolbar.

Add Subcontractor

If a subcontractor's name does not appear in the "Bidders List ", "Good Faith" or "Intend to Sublet" windows for
selection, use "Add Subcontractor”.

% SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-P 0034(143)44 Addendums - 0

Fle Proect DBE Profle Bud DBudderslist TransmiBd Web Help

& | o] 2| &S| &£ #% [ & ][ @~ &[] ®[ &
Load Select Prafie Detal | Bidgers List| Commit- 4| GFE-A | Commit-B | GFE-B Transmit Expart Impart Exil Window| Exit App
& Add Subcontractor _ o] x|
File
Please insure the Subcontractor does not already exist in the system.
Search for contractor by partial name: I Search
SubContractor Na | Address Line 1 | Address Line 2 | City ‘ State | Zip Code | Estimator | Phone Number | Fax Number Email Address
Jack Frost Dem... 506 South Pierr... Pierre 50 5750 Jack Frost 6059482117 6059483222 jeck.frost@irostt.com
Subconiracior Name = IJaCk Frost Demo Inc. Phone * | (505) 848-2117
Address 1 * [506 Soun Fierre Ave | Fax (605) 948-3222
Address2 | Esfimalor * [Jack Froet
Gty * [Frerre * Required Fields
Sl - |50 dp - | 5750 -
Emal [jack frosi@frost com
New | Save | Delete | Ext |
4

New subcontractors name will be available for selection in the "Bidders List" and "Good Faith" windows:
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. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-P 0034(143)44 Addendums - 0

Fie Proect DBE

Profle  Bid Bidderslist TransmiBid Web

Help

= | o | = =R % | & [ # | & [ ~ & | & 0 o
Load Select Profie Detall Bidders List | Commit- 4| GFE-4 | Commit-B| GFE-B | Addendum | Transmi Export Import Exit Window| Exit App
= Build Bidders List _olx]

Search for contractor by partial name: | Search

Subcontractors | Select - Work Group Description fect 'Z
JD Evans - E Asphalt Paving r

J D Fields & Company [ Buikiing - Construction r

J J Lambrecht Construction, Inc. [m] Buikiing - Demoittion -

J L Trucking, Excavating and Grading, LLC [l Building - Painting (]

JR Ferche - Commuter Rail Consulting Services r -
J Rettenmaier USA LP r Concrete Paving r

J. H. Earthmoving, Inc. O Concrete: Curb & Gutter, Flatwork, Inket Boxes, Etc. |

J. V. Baikey Ce. Inc. [m] Concrete: Structural -

J.C. Ramsdell Envire Services, Inc. - Construction/Project Management/QC QA r

J.H. Larson Co. r Consulting Firms r

J.M. Marschuetz Construction Co. [m] Demoltion/Removals -

JAAK LLC [l Electrical: Highway Lighting, Traffic Signals, Fiber Optics (]

Jack Frost Demo Inc. “ Environmental Services r
Jacobson Electric r Equipment Rental & Sales r
Jacobson Landscaping, Inc. | Erosion Control & Landscaping |

JAG, Inc (m| hd Excavation C hd

Bidders List
ProectNbr:  liem 10-P 0034(143)44 ConfractNbr: 4514
Suboontraciors Work Group Description

Obtaining a Bidder ID for Submission of Bids

Prime contractors are required to obtain a Company ID and password. The Company ID and password
enable a company to access necessary bidding files, view addenda and sign in to a plan holders list for any
project of interest. A Company ID & password can be obtained by submitting the necessary information at:
http://apps.sd.gov/hc65bidletting/userregistration.aspx.

In addition to a Company ID, a prime contractor must obtain Bidder ID(s) and Password(s) for individuals
intending to submit bids on behalf of the company. Bidder ID(s) & password(s) can be obtained by completing
and mailing or hand delivering the following form - Bidding Authorization Form available at:
http://apps.sd.gov/HC65C2C/EBS/BidAuthorizationForm.pdf Please be certain the correct email addresses
are listed on this form as they will be used to communicate the successful submission or withdrawal of a bid.
Once this form is successfully completed and submitted, the Department will issue a Bidder ID and Password
via email to the individual bidders. The form must be received, by the Department, a minimum of 48 hours
prior to a designated bid opening time in order for Bidder ID(s) and Password(s) to be assigned in advance of
the letting.

The Bidder ID and Password, together with the Company ID, will be needed to access the Department’s
secure bid submittal site, which is the only means of submitting bids to the Department.
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Accessing the SDDOT Bid Submittal Site

After obtaining a Company ID, and an associated Bidder ID & Password, the prime bidder is able to
submit bids to the Department’s secure bid submission site at:
http://apps.sd.gov/hc65bidletting/bidsubmittallogin.aspx

The bid submission page requires three pieces of information for the secure submittal of bids: The Company
ID, the Bidder ID for an authorized bidder of the company, and the individual password for the authorized
bidder.

The first time an authorized bidder logs into the bid submission page, the system will require the
password to be changed with several criteria, as shown on the Change Password webpage: The
password must:

1. be at least 7 characters in length

2. contain at least one uppercase letter

3. contain at least one lowercase letter

4. include at least one number

It is recommended your ID is not used in your new password.

Once access is gained to the secure bid submittal site, the contractor has the opportunity to upload bids,
update bids, or delete previously submitted bids. Specific Instructions for the Bid Submission page are
available in this user manual (Submitting Bid — Step 3).

Security of the Bidder ID

The security of the bidder ID is only as secure as the individual who has received the ID & password, wishes it to
be. It is the responsibility of the authorized bidder to keep their ID & password secure. If the password needs to
be reset, the Department must be notified so the password can be reset.

Submitting Bid - STEP 1(Bid Submission Checklist)

When a bid has been prepared and is ready to be submitted to SDOT, select Transmit Bid from the
e

menu bar (or click on the Transmit Bid icon Transm | on the tool bar) and a ‘Bid Submission Check

List and Forms’ Window, similar to the following, will display. This window will allow you to view and
optionally print the forms which are to be submitted with the bid.
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& SDDOT Electronic Bid System: Program Version 15.01 - Frost - Item 2-P 6572( ) Addendums - 0

File Project DBE Profle Bid Bidders List Transmit Bid Web Help

£k = = =) g -1 £ = b
Loa Select Profile Detail Bidders List| Commit- 2| GFE-2 | Commit-B| GFE-B | Add

% Bid Submission Check List and Forms

—Forms Check List for Bid Submission

Change Contractor Profile Bid Report View

(Change of address, phone #'s, authorized signatures) Receipt of Addendums View | Edit |

Status of Work Under Contract _ View | Edit | Bidders List View | Edit |
See Special Provision for Electronic Bidding Requirements

=========== [DBE Bid Assurance ==========
Project Goal: Not Specified

— Part A. Race Conscious DBE Participation — - Part B. Race Neutral DBE Participation
DBE Bid Condition Assurance View | DBE Bid Condition Assurance View
DBE Commitment Report View | Edit | DBE Utilization Report View | Edit |

DBE Contact Report View | Edit |
** |f DBE Commitment is less than Goal **

** Good Faith Effort is Required by Low Bidder ** (The DBE Report and/or the DBE Contact Report are being
- - included with your bid submission.)
Good Faith Effort Reports [T | View | Edit |

’fPart C. State Funded

Utilization of Minority Business View |

(These could take several minutes.)

Print Forms | Export Forms To PDF

Bid Bond Authorization |123456?8901

@ Surety 2000 ¢ Paper Bond

(" SurePath " Other Proposal Guaranty Transmit Bid |

The ‘Bid Submission Check List and Forms’ Window contains several sections with various forms
available for viewing and printing. The availability of the forms depends on the project being
submitted for bid (e.g., DBE forms are only applicable for Federal Aid projects) or on other criteria
(e.g., Status of Work Under Contract may not include information if no work was specified in the
Contractor profile). See the ‘Print Forms’ section for more information about each form.

PROPOSAL GUARANTY / BID BONDS

In addition to viewing the forms which will be transmitted, the ‘Bid Submission Checklist and Forms
Window’ is where bidders can verify and/or enter their proposal guaranty information. The following
outlines choices for submitting a proposal guaranty to the Department:

Surety 2000:

If Surety 2000 is selected the Bid Bond Authorization Field will automatically fill in the Annual Bid Bond code
entered in the Contractor Profile Screen. If nothing is entered in the contractor profile screen the field will
be blank. If you wish to enter a project specific bid bond code issued by Surety 2000 in lieu of an annual
bid bond code the field is editable and may be overwritten with the project specific code.

SurePath:

If SurePath is selected the Bid Bond Authorization Field will automatically fill in the Annual Bid Bond code
entered in the Contractor Profile Screen. If nothing is entered in the contractor profile screen the field will
be blank. If you wish to enter a project specific bid bond code issued by SurePath in lieu of an annual bid
bond code the field is editable and may be overwritten with the project specific code.
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Paper Bond:

If Paper Bond is selected a message will appear stating “Please mail in your original hardcopy to the SDDOT
Bid Letting Office” and the Bid Bond Authorization Code field will automatically fill in with “Paper Bond1”
which notifies Bid Letting staff at bid opening time that a paper bond is being used. The hardcopy must be
received by the Department (Office of Project Development — Bid Letting) prior to the designated bid opening
time.

Proposal Guaranty:

The Proposal Guaranty should be selected if you will be submitting a Cashiers or Certified Check in lieu of a
bond.

Submitting Bid - STEP 2 (Creating your Bid Proposal File)
Once you have reviewed the items on the Bid Submission Checklist and Forms page and are satisfied with the
preparation of your bid, please select the Transmit Bid button located at the bottom of this page.

If you have not included required information in your bid packet, you will be prompted to complete it prior to
submission. Following are some examples of the messages:
]

f - DBE Commitment is missing for this project.
¥ You are encouraged to include your Good Faith Effort Documentation
with your submission.

Do you wish to continue?

Yes | No |

The above message would be displayed if the project has an assigned DBE goal and the DBE Commitment
has not been provided. This message does not stop the bidder from submitting a bid. If you plan to include a
DBE commitment, but have not, click on ‘No’ and add the commitment at this time. If you have included your
DBE commitment, or do not have any commitment, click on the ’Yes’ button to continue processing.

DBE Goal Not Met x|

You have falled to meet the DBE Goal for this project.
You are encouraged to include your Good Faith Effort Documentation
with your submission.

Do you wish to confinue?

Yes | No |

The above message would be displayed if the project has an assigned DBE goal and the DBE Commitment
does not meet the assigned DBE goal. This message does not stop the bidder from submitting a bid. If you
plan to include a DBE commitment, but have not, click on ‘No’ and add the commitment at this time. If you
have included your DBE commitment, or do not have any commitment, click on the "Yes’ button to continue
processing.

The contractor may want to send in the Good Faith Effort if they have completed it for bid submission in
SouthDakota-EBS. In order to include the Good Faith Effort in the bid submission, click the Good Faith Reports
** It DBE Commément is less than Goal ™
** Good Faih Efortis Required by Low Bidder ™

Good Faith Effort Reports [ View | Edit |
checkbox before clicking the Transmit Bid button. If this checkbox
is blank, the Good Faith effort will not be submitted with the bid.

After all of the warning messages have been displayed a ‘Save to File and for Bid Submission’ window, similar
to the following, will display. Click on the Browse button to select where to save the bid submission file. Click
the Save button to save the encrypted bid to the folder selected. The encrypted file for your records will be
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saved with the filename of 00xxxx_00####_YYYMMDD.txt where 00XXX is the contract number set by
SDDOT, O0#### is the Company ID, and YYYYMMDD is the bid letting date for the project. The bid file
00xxxx_00####_YYYYMMDD.txt should not be confused with the bid download file which begins with Item #.

& Save Bid File for Uploading (=]
File

Contractld [:57

Project No  |Iter 10-NH-P 0012(178)

4

If the bid has been saved successfully, a Bid Submission message similar to the following will display. Click
on the OK button to continue processing.

i submision

@ The file to transmit has been saved to

C:\SouthDakota-EBS\TransmittedBids\004557_004652_20140319.tx
t

OK

The SouthDakota-EBS software will open Internet Explorer on your computer and direct you to the SDDOT

Secure Bid Submittal Site. You may see a security warning message similar to the one below. Click OK to
proceed.

Click ‘Ok’ to continue.

Submitting Bid - STEP 3 (Secure Electronic Bid Submittal Site)
The following log-in page will load:
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5 | Contacts

SOUTH DAKOTA
a >

DEPARTMENT OF TRANSPORTATION

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES INSIDE THE DOT RESOURCES SITE MAP

Bid Letting Information

Bid Submittal Login

Lettings

Home Doing Business ntractol Bid Letting Electronic Bidding » Bid Submittal Login

Bidding Information

Electronic Bidding

Contractor Informat

Bid Letting / Bidding Information / Submit A Bid / Log In

Bid Letting Staff

Enter your company 1D, bidder 1D, and password then click the "Log In" button.

If you experience any problems logging in, please contact our Bid Letting Staff at 605-773-3275.

S tosin =)

Fill in the necessary information and click on ‘Log In’.

The first time a new Bidder logs into the bid submission site, the website will take you to a webpage
similar to:

Careers | Contacts

SOUTH DAK:!
M S N
A P TE

DEPARTMENT OF TRANSPORTATION

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES INSIDE THE DOT RESOURCES

Bid Letting Information

Password Change

Lettings
ding inforination Home oing Business Cot rs Bid Letting Electronic Bidding » Password Chal
Electronic Bidding
You are required to change your password on first log in. Your new password must be at least 7
Contractor Information characters long and contain at least one of each of the following: uppercase letter, lowercase letter, and
a number. Do not include your username or contractor ID in your password. (Example of minimum
Bid Letting Staff requirements: bid2Day)

New Password:

Confirm New Password:

Change Passw

Please note the criteria for your password, to help in making the password as secure as possible. The
password must:
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1. be atleast 7 characters in length

2. contain at least one uppercase letter
3. contain at least one lowercase letter
4. include at least one number

It is recommended your ID is not used in your new password. Once the password has been accepted,
you will be prompted to either ‘Continue to Bid Upload Page’, or ‘Log Out'.

If you have previously changed your password, or if you select ‘Continue to Bid Upload Page’ after
changing of the new password, you will be securely logged into the website. The bid submission page looks
like:

Careers | Contacts

SOUTH DAKOTA
P Ya.

DEFARTMENT OF TRANSPORTATION

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES INSIDE THE DOT RESOURCES SITE MAP

Bid Letting Information Bid File Upload

» Bid File Upload

Bidding Information

Electronic Bidding

Logged in as Tim Frost from DOT.

Contractor Information

Bid Letting Staff

Bids may be submitted anytime during the advertisement period, but it is the bidder's responsibility to review and account for all
posted questions and answers on the Project Q&A Forum until 24 hours prior to the designated bid opening, and to properly
acknowledge and account for all addenda issued.

The submission of a bid proposal will be considered conclusive evidence that the bidder has investigated and is satisfied as to the
conditions to be encountered, the character, quality, and quantities of work to be performed, and materials to be furnished,
according to all contract documents including the Project Q&A Forum and all addenda.

By checking here the bidder will enable the Upload Bid function, and is acknowledging that they have read and understand the

terms and conditions mentioned above. [~

Select File To Up\oad:l Browse... | Log Out

Click on Browse and locate the bid file you want to submit, then click upload to submit the bid file. Upon sucessful
vpload of your bid, you will receive a confirmation email that vour bid has been received.

Select a button below to view the log or withdraw your bid.

C withdraw Bid C View Log

This site allows the contractor to submit, revise and withdraw bids for any current letting. In addition, the site
also allows you to “View Log” which keeps history of your bidding activity with the Department. After the time
and date of letting, the files will no longer be accessible, and will become property of the SDDOT.

Before submitting/Uploading a Bid, you must check the highlighted box above.

Submitting / Uploading Your Bid

To submit a bid, click on ‘Browse’ and proceed to the directory where the bid file
(OOXXXX_00#### _YYYYMMDD.txt) was saved (see Encrypted Bid File Submission section above) and
choose the appropriate file.
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2 Choose File to Uj

_ )il . » Computer » (C)Local Disk » Work » <[ %3 | Search Work |
Organize v New folder - 0 @
M ogs 4 Name Date modified Type
. Intel
B soocach [ 004630.004652_20140205.6¢ 12/19/2013116... _ Text Document
s ik [ Worktypes.tt 12/19/20131042 .. Text Document ||
usIc
v | DBEDirectory.tt 12/19/201310:38..  Text Document
Ny fuls;c 1. Lettings 12/19/201311:18 ... File folder
') ew =
Pt et | Winword 12/19/201311:18 ... File folder
5 PE 0gs o . Excel 12/19/201311:18 ... File folder
- P"’g”mo':s |, PDBS_Prod 12/10/2013939 AM  File folder
.. ProgrambData
. : o || Powerpnt 06/01/2010 202 PM  File folder
o Ry‘ i J Access 06/01/2010 202 PM ~ File folder
| Recovery
. SDDOTEBS
I/ SDEBS |
i Support
. System Volume Information
1\ Temp
|| Users
|, Windows
1 Work
1. Access a | E | m | »
File name: 004630_004652 20140205 txt - [AuFiesc.
L i

Click on ‘Open’, and the file will be selected in the ‘Select File To Upload’ window.

SOUTH DAKOTA
e N F
VIS S

DEPARTAENT OF TRANSPORTAY

TRANSPORTATION DOING BUSINESS TRAVILIRS PROGRAMS/SIRVICES  INSIDE THE DOT RESOURCES SITE MAP

£:d Letting Information

Bid File Upload

Lettings

Logged in a3 Tim Frost from DOT.

dder’s responsibility to re

of 1o the designated b

The submission of a bid proposal will be considered conclusive evidence that the bidder has investigated and is satisfied as to
the conditions to be encountered, the character, quality, and quantities of work to be performed, and materials to be
furnished, according to all contract documents including the Project Q&A Forum and all addenda.

By checking here the bidder will enable the Upload Bid function, and is acknowledging thot they hove read and
understand the terms and conditions mentioned above. [*

Yick on Brow ' uplood to ¢ the

Select File To Upload: Browse... Log Out

Select o button below to view the

€ Withdraw Bid € View Log

Select ‘Upload Bid'. If the file selected is for a current letting, the website will indicate a successful
submittal of the bid with a page similar to:
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Careers | Contacts;

DOT SO[H%KOTA

g 1~ S A F

DEPARTMENT OF TRANSPORTATION

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES  INSIDE THE DOT RESOURCES

Bid Letting Information . .
i | Bid File Upload
Lettings
Home Doing Business » Contractors Bid Letting Electronic Bidding » Bid File Upload

Bidding Information

Electronic Bidding
Logged in as from

Bids may be submitted anytime during the advertisement period, but it is the bidder's responsibility to review and account for all

posted questions and answers on the Project Q&A Forum until 24 hours prior to the designated bid opening, and to properly

acknowledge and account for all addenda issued.

Contractor Information

Bid Letting Staff

Select File To Upload: e Log Out
Click on Browse and locate the bid file you want to submit, then dlick upload to submit the bid file. Upon sucessful
upload of your bid, you will receive a confirmation email that your bid has been received.

Upload Bid
Upload of 004630_004652_20140205.txt succeeded. Email confirmation has been sent
to

The submission of a bid proposal will be considered conclusive evidence that the bidder has investigated and is satisfied as to the
conditions to be encountered, the character, quality, and quantities of work to be performed, and materials to be furnished,
according to all contract documents including the Project Q&A Forum and all addenda. By checking here the bidder will enable the
Upload Bid function, and is acknowledging that they have read and understand the terms and conditions mentioned above. [”]

Select a button below to view the log or withdraw your bid.

2 Withdraw Bid © View Log

In addition, an email will be sent to the specific email registered with the Bidder ID utilized in submittal of the
bid.

Please note, the bid submission site will not allow submittal of bids which do not have the correct format,
are being submitted for lettings which have passed, or are being submitted for a company other than the
company who is currently logged into the bid submittal page.

BID REVISIONS

If you would like to submit a revised bid, the process is the same as submitting an original bid. Make the
changes to the bid utilizing the SouthDakota-EBS, create a new encrypted bid file, and save the file to your own
directory. Follow all the steps necessary as detailed in the Electronic Bid Submission to SDDOT section above.
Re-submission of a bid file will overwrite the original file. The website will prompt you to accept for the overwrite.
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Careers | Contacts

SOUTH DAKOTA
T e Y F

DEPARTMENT OF TRANSPORTATION

TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES INSIDE THE DOT RESOURCES SITE MAP

Bid Letting Information Bid File Upload

Lettings

Home Doing Business Contractors Bid Letting » Electronic Bidding » Bid File Upload

Bidding Information

Electronic Bidding

Loggedinas from
Bids may be submitted anytime during the advertisement period, but it is the bidder’s responsibility to review and account for all
posted questions and answers on the Project Q&A Forum until 24 hours prior to the designated bid opening, and to properly
acknowledge and account for all addenda issued.

Contractor Information

Bid Letting Staff

A bid file with this file name aiready exists. To overwrite this file, click the ‘Overwrite’ button. To cancel click the
‘Cancel’ button.

Overwrite File

The submission of a bid proposal will be considered conclusive evidence that the bidder has investigated and is satisfied as to the
conditions to be encountered, the character, quality, and quantities of work to be performed, and materials to be furnished,
according to all contract documents including the Project Q&A Forum and all addenda. By checking here the bidder will enable the
Upload Bid function, and is acknowledging that they have read and understand the terms and conditions mentioned above. [V

Select a button below to view the log or withdraw your bid.

© Withdraw Bid 5 View Log

The latest bid received prior to 10:00 A.M. on bid open day will be the only bid which will be opened for
consideration.

If you select ‘Overwrite File’, the previous file will be over-written and will no longer be available. Choosing
‘Cancel’ will not allow for the overwriting of the file previously submitted. If you overwrite a file, you will receive
an email to the specific email registered with the Bidder ID utilized in submittal of the bid which will indicate a
bid has been overwritten.

WITHDRAWAL OF A BID
Bids may be withdrawn any time after bid submission, and prior to the date and time of the bid opening. After

the bid opening time, the bid may no longer be withdrawn. To withdraw a bid, click on the checkbox by the
‘Withdraw Bid’ at the bottom of the page:

Select a button below to view the log or withdraw your bid.

@ Withdraw Bid @ View Log

Once checked, the bottom of the webpage will open with the bid withdrawal options.
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TRANSPORTATION DOING BUSINESS TRAVELERS PROGRAMS/SERVICES INSIDE THE DOT RESOURCES SITE MAP

id Letting Information - -
St e Bid File Upload

Lettings

» Bid Letting dding » Bid File Upload

Bidding Information

Electronic Bidding

Logged in as Kelly VanDeWiele from DOT.
Bids may be submitted anytime during the advertisement period, but it is the bidder’s responsibility to review and account for all
posted questions and answers on the Project Q&A Forum until 24 hours prior to the designated bid opening, and to properly
acknowledge and account for all addenda issued.

Contractor Information

Bid Letting Staff

Select File To Upload: Browse Log Out
Click on Browse and locate the bid file you want to submit, then click upload to submit the bid file. Upon sucessful
upload of your bid, you will receive a confirmation email that your bid has been received.

The submission of a bid proposal will be considered conclusive evidence that the bidder has investigated and is satisfied as to the
conditions to be encountered, the character, quality, and quantities of work to be performed, and materials to be furnished,
according to all contract documents including the Project Q&A Forum and all addenda. By checking here the bidder will enable the

Upload Bid function, and is acknowledging that they have read and the terms and ioned above. [T

Select a button below to view the log or withdraw your bid.
@ Withdraw Bid @ View Log

To withdraw your bid file, select the letting date and the contract ID for the bid you wish to withdraw,
then click on the Withdraw Bid button below. Withdrawing your bid will delete the bid from the server.
This action is not reversable. Please be certain that you want to delete your bid before proceeding.

Letting Date Item number
January 15, 2014 Item 1 - Contract ID 4616 -
Item 2 - Contract ID 4436 B

Item 3 - Contract ID 4437
Item 4 - Contract ID 4517 57

First select the letting date for the project which you wish to withdraw from the current lettings listed in the
Letting Date box.

Select a button below to view the log or withdraw your bid.
@ Withdraw Bid @ View Log

To withdraw your bid file, select the letting date and the contract ID for the bid you wish to withdraw,
then click on the Withdraw Bid button below. Withdrawing your bid will delete the bid from the server.
This action is not reversable. Please be certain that you want to delete your bid before proceeding.

Letting Date Item number

January 15, 2014 Item 2 - Contract ID 4436 -
Item 3 - Contract ID 4437

Item 4 - Contract ID 4517 E|

Item 5 - Contract ID 4536 -

After selecting a letting date, the Items for the letting will be presented in the item Number box. Highlight the
item number for which the bid was previously submitted. Please note the list will include all items for the letting,
whether a bid was previously submitted or not. After selecting the Item number, click the ‘Withdraw Bid’ button

on the bottom of the page.
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P ™
Message from webpage w

.

Are you sure you want to withdraw your bid?

k-

[ ok || Cancal

The system will provide a confirmation box, to ensure the correct item was selected. If the bid is to be
withdrawn, select ‘OK’. A confirmation notice will appear on the bottom of the page. The system will also send a
confirmation to the specific email registered with the Bidder ID utilized in withdrawal of the bid which will indicate

a bid has been withdrawn.

Select a button below to view the log or withdraw your bid.
@ Wwithdraw Bid @ View Log

To withdraw your bid file, select the letting date and the contract ID for the bid you wish to withdraw,
then click on the Withdraw Bid button below. Withdrawing your bid will delete the bid from the server.
This action is not reversable. Please be certain that you want to delete your bid before proceeding.

Letting Date Item number
January 15, 2014 Item 2 - Contract ID 4436 -

Item 3 - Contract ID 4437
Item 4 - Contract 1D 4517

Item 5 - Contract ID 4536 %

Your bid file 004536_004652_20140115.txt has been withdrawn on 12/20/2013 at 2:24 PM. Email
confirmation has been sent to

If a bid has not previously been submitted from your company for the project, the webpage will indicate that
the file cannot be found:

Letting Date Item number

January 15, 2014 Item 2 - Contract ID 4436 =
Item 3 - Contract ID 4437

Item 4 - Contract ID 4517 E|

Item 5 - Contract ID 4536 -

Bid file 004436_004652_20140115.txt cannot be found.

Viewing Log of Bid Activity

Select the View Log button at the bottom of the screen to view history of your bidding activity with the
Department.
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Select a button below to view the log or withdraw your bid.

© withdraw Bid @ View Log

L3

Submitted 002849_004652_20111202.txt 12/2/2011 9:46:20 AM.
Submitted 002952_004652_20111202.txt 12/2/2011 9:50:42 AM.
Submitted 003192_004652_20111219.txt 12/19/2011 9:54:32 AM.
Submitted 002787_004652_20121213.txt 12/13/2012 7:31:37 AM.
Submitted 004440_004652_20131204.txt 11/19/2013 3:35:32 PM.
Overwrote 004440_004652_20131204.txt 11/21/2013 4:39:40 PM.
Overwrote 004440 004652_20131204.txt 11/26/2013 4:20:55 PM.
Withdrew 004440_004652_20131204.txt 11/26/2013 4:22:12 PM.
Submitted 004630_004652_20140205.txt 12/19/2013 9:34:13 AM. -

m

Please contact SDDOT Bid Letting staff to report any issues with the log.

Late Bid Submission

If a bid submission is attempted after the 10:00 A.M. bid opening deadline for a project, the bid submittal page
will not allow the submission of the file and will provide a message indicating the time of letting has expired.

It is your_responsibility to ensure the bid transmission is completed prior to 10:00 a.m. on bid open day. This
means not started at 10:00, not in progress at 10:00, but transmission is completed prior to 10:00. Be sure to
allow time for the completion of the transmission. Your Internet service provider could be a factor affecting
the successful timely completion of an electronic bid transmission. If your connection is slow, you need to
begin your upload sooner. If your connection is not reliable, you need to allow time to reconnect to the
Internet and begin the transmission again.

When the bid upload is completed successfully, you will be notified of the bid receipt time. The time must be
prior to 10:00 A.M.

Reports

Print Bid Report

To print the Bid Report, choose Bid from the menu bar and then choose Print Bid Report from the drop- down
menu . Note: The project must be Open before the bid can be printed. The report can also be printed by
choosing Transmit Bid from the menu bar (see the ‘Print Forms ’ section for more information).

The Bid Report will have the project information, Contractor name, and Contractor ID printed in the
heading of each page.

If an item is a fixed price item, it will be indicated in the item description.

Subtotals are printed for each section (a section is known as a "Project Detail"). If a project is an "A plus B
Bidding" project, both the "A" and "B" portions are tabulated. If the bid is incomplete, the title "Bid is
Incomplete" will print next to the total. When the bid is complete, the title "Total Bid" will print next to the
total.

The Signature Page follows the Project Items portion of the Bid Report. If the project is a Federal project
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(i.e., a portion or all of the project is Federally funded), there will be a section for the Contractor to
indicate if the source of steel on the project will be of domestic or foreign origin. The Authorized Signature line
must be completed, as must the Receipt of Addenda section, if there have been Addenda to the project.

It is important to note at the bottom of the Signature Page, there is a SDDOT Project Creation Date. This date
will be an important reference in the case where a project design is changed by an Addendum. In which case,
the SDDOT project data will be reissued and made available on the SDDOT Web Page. Contractors who
have purchased plans previous to that Addendum and have installed the project data will need to
reinstall the project data. A check of whether the correct project data was used to prepare the bid will be the
SDDOT Project Creation Date. It is also necessary to complete the Receipt of Addenda block on the Signature
Page with Date and Initials for each Addendum received on the project.

If an incomplete bid is printed, the Bid Status Report will automatically be printed as well.

Print Forms

The SouthDakota-EBS Construction Project Bidding Program provides for printing of all the reports or forms
prior to submission. The SouthDakota-EBS software allows for completing all required reports and forms,
which need to be electronically submitted, including the Bid Bond or Proposal Guaranty.

The ‘Bid Submission Check List and Forms' Window contains several sections with various forms or portions of
forms available for viewing and printing. The availability of the forms depends on the project being submitted
for bid (e.g., DBE participation forms are only applicable for Federal Aid projects) or on other criteria (e.g.,
Status of Work Under Contract may not be required depending on what was specified in the Contractor profile).
If the form or item is to be included in the bid, the SouthDakota-EBS software will include it in the bid file. When
the form, item, or report listed has a View button to its right, the button can be selected to view the form, a
portion of the form which is affected by the item, or the report.

If the form or report is being viewed, it can be printed by clicking the print button at the bottom of the window.

Information on the forms must be added or updated through the menu items provided in SouthDakota-EBS.
Update is not available from the View report function on the Bid Submission Check List and Forms ‘ Window.
If a report view does not include information or a report is missing from ‘Bid Submission Check List and Forms
‘ Window, select the appropriate SouthDakota-EBS function from the menu bar, enter or update the required
information and then return to the Bid Submission Check List and Forms ‘ Window to view your bid reports.

Export Project to Text File

Export Project to Text File

Many Contractors make use of spreadsheets or packaged software packages to assist in bid preparation. The
Export Project to Text File feature exports a project, items, and bid information to an ASCII text

format file which can be opened in a spreadsheet application, worked with there, and then the bid prices can
be imported back into the Electronic Bid System (see the ‘Import Project from Text File’ section). The
export/import option does work with Timberline Estimating software, HCSS or Bid2Win.

It is very important to note the original columns of the data exported to text must not be moved (i.e., they
must remain in the same sequence); and the file must be saved back to an ASCII text format in order for the
import to be successful. Specifically, the sequence of columns must not be moved (i.e., their sequence must
remain in the original sequence when the file was exported from SouthDakota-EBS) and, except for the
column with the unit price, should not be edited.

If using Excel, note the information is in tab-delimited ASCII format.
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To Export data, Open the project to be exported, select Project from the menu bar, and then Export Project
to Text File from the drop-down menu. A window similar to the following will be displayed. Click on Cancel to
discontinue the export; otherwise, click on Export to continue the export process.

=
File

Contract Id |455?

Project No [item 10-NH-P 0012(178)

Default Directory and Folder
C\SouthDakota-EBS\Work]

Bruwsel Expurll Exk |
4

When the export is complete, the confirmation box below will be displayed.

x|

|Q The text file has been saved to C:\SouthDakota-EBS\Work!\ltem
. 10-NH-P 0012(178)_4652_20140820165243.txt

OK

The Contractor can now open the text file using their spreadsheet program. To open the text file in
Excel, use the following steps:

1. Open Excel
2. Open the text file which was saved above
[&] Open G
@Uv\ J » Computer » (C) LocalDisk » Work » e 2|
Organize v New folder =~ A @
¥ My Music 2 Name Date modified Type Size
| New folder
peri || Item 1-IM 0901 (173)10_4652_20131219114017.6xt 12/19/201311:40 ...  Text Document 28
erfLogs
e || Item 1-IM 0901 (173)10_4652_20131219113800.txt Text Document 22K8
| Program Files
|| 004630_004652_20140205 6t Text Document 2k8
|| ProgramData
[} Worktypes.bt Text Document 2k8
Python27 ) )
|| DBEDirectory.txt Text Document 3KB
Ji Recovery :
|| Lettings File folder
|| SDDOTEBS ;
Winword File folder
|| SDEBS
. Excel File folder
\. Support
. PDBS_Prod File folder
System Volume Information E
‘ | Powerpnt File folder
| Temp
= Access File folder
. Users
| Windows |
Work
J| WTabs
&4 (D:) DVD RW Drive
= (E) MOM'SIPOD
% (Gi) APPS (\ESPRIBDCS\DOTAPPSS)
FE Y A AN AVCTATE CALASAIL AR AN T M
File name: Item 1-IM 0901 (173)10_4652_20131210114017 ¢t v |TedFiles Cpmibdics) v

3. Make sure data type is set to Delimited, then click next
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Text Import Wizard - Step 1 of 3 ¥ =

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:
@) Delimited - Characters such as commas or tabs separate each field.

() Fixed width - Fields are aligned in columns with spaces between each field.

Startimport atrow: | 1 | File grigin: 437 : OEM United States B

Preview of file C:\Work\Item 1-IM 0901{173)10_4652_20131219114017. txt.

1H114 _0144214652Ttem 1-IM 0501(173)10Grading, PCCP, Epoxy Chip Seall &
1‘1‘121‘16521001-UUGlUU‘lEUUEUREmﬂVE Traffic Diversiomn(s)L3 |
1442146522001_UUBZUUSEDUlCIHnbilizatiunI.S Li]

!!ll44214€5230018_0173009E3230Grade StakingMile 0O
Ell144214652400?_2934009E3240Graded Centerline StakingMile 0 -

1 | mn | F

4. Make sure delimiters are set to Tab, then click next

Text Import Wizard - Step 2 of 3 ¥
This screen lets you set the delimiters your data contains. You can see how your text is affected in the preview
below.

Delimiters

Tzb

[ semicalon [] Treat consecutive delimiters as one

Comma

Oc Text qualifier: |~ E|

I:| Space

[ other:

Data preview
1 [L4.01 #4421 B&E52 [Toem 1-IM 0301(173)10 [grading, PCCE, Epoxy Chip Seal || *
1 1421 MeEszZ fL o [
1 H4z21 HE5Z F 10
1 H421 HE5Z B 10
1 1421 HesZ 4 il -
4 | 1 | 2

Cancel ] [ < Back ] [ Mext = ] [ Finish

5. Scroll over to Bid Item Number column, click on column heading and select Text, then click
finish
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6.

Text Import Wizard - Step 3 of 3

This screen lets you select each column and set the Data Format.
Column data format

() General

remaining values to text.

() Date:  |MDY

) Do not import column (skip)

Data preview
eperal eperCeperCegera] eperzal
LZ2/18/2013 00:00:00
10 pL.ooo [ Fempowe Traffic Diversi
10 L.oo0 [ obilization
10 Le.017 B (e rade Staking
10 7.292 H raded Centerline Stak

3

‘General' converts numeric values to numbers, date values to dates, and all

f i
o =

Home Insert Page Layout Formulas Data Review View Acrobat
= X o ) e PIE T = g T Fem j\ = Autosum » A
B Calibri 1o A A General B [ = Z? 3&
Paste B I U- | B A~ 5 Merge & Center ~ .y <9 00 | Conditional Format Cell | Insert Delete Format Sort & Find &
~ < Format Painter SE = Emegencenter=| § - % o | %% Formatting - as Table ~ Styles+ |~ - QClear~  Fitter~ Select~
Clipboard £ Font Alignment » Number g Styles Cells Editing
| P2 - 0 >l
A 8 c D 3 F G H ] ) K L M N o [ o [ a R =
1 H1 1401 4421 4652 Item 1-IM Grading, F s 1 M
2 o1 421 4652 1 0 0 1 1'004£0050 Remove TLS [ 0_|
3 D1 4421 4652 2 0 0 1 2'009E0010 MobilizatiLs 0
4 b1 421 4652 3 0 0 18.017 3 009E3230 Grade Stal Mile 0
5 b1 4421 4652 4 0 0 7.293 4 0093240 Graded Ce Mile 0
6 D1 421 4652 5 0 0 11.718 5 009E3250 Miscellan: Mile 0
7 D1 4821 4652 6 0 0 431 6 009E3280 Slope Stak Mile 0
8 D1 421 4652 7 0 0 100 7 009E3300 Three Mat Hour 160
9 D1 4421 4652 8 0 0 1 8 009E3320 Checker LS 0
10 b1 421 4652 9 0 0 1800 9 009E9900 Training P Hour 0
11 p1 4421 4652 10 0 0 1 10"100E0100 Clearing LS 0
12 |p1 421 4652 1 0 0 778.7 11"110E0010 Remove CSqYd 0
13 p1 4421 4652 12 0 0 1833 121100020 Remove BFt 0
14 p1 421 4652 13 0 0 12 13"110E0060 Remove Vin 0
15 D1 4421 4652 14 0 0 922.9 14"110E0070 Remove RSqYd 0
16 D1 421 4652 15 0 0 1 15"110E0100 Remove CLS 0
17 p1 4421 4652 16 0 0 12 16 110E0400 Remove CEach 0
18 p1 421 4652 17 0 0 1 17 110E0415 Remove ELS 0
19 b1 4421 4652 18 0 0 12 18 110E0420 Remove CEach 0
20 p1 421 4652 19 0 0 448 19 110E0500 Remove PFt 0
21 |p1 421 4652 20 0 0 14 20 110E0510 Remove P Each 0
22 |p1 421 4652 21 0 0 1099 21 110E0600 Remove F Ft 0
23 |p1 421 4652 2 0 0 1152 22 110E0655 Remove It Ft 0
24 |p1 421 4652 23 0 0 3813 23 110E0700 Remove 3 Ft 0
25 p1 421 4652 24 0 0 2425.9 24 110E0730 Remove BFt 0
26 D1 421 4652 25 0 0 32 25 110E0740 Remove 3 Each 0
27 |p1 421 4652 26 0 0 5 26 110E0745 Remove 3 Each 0
28 p1 421 4652 27 0 0 12 27 110E0770 Remove V Each 0
29 p1 421 4652 28 0 0 3 28 110E0790 Remove V Each 0
30 b1 421 4652 29 0 0 144 29 110E0810 Remove RFt 0
31 |p1 421 4652 30 0 0 13315.1 30 110E1020 Remove ACuYd 0
32|p1 421 4652 31 0 0 23958.8 31 110E1105 Remove CCuYd 0
33 D1 421 4652 32 0 0 19000 32 110E1400 Remove PFt 0
34 p1 421 4652 33 0 0 6 33 110E1540 Remove L Each 0
35 D1 421 4652 34 0 0 5744.6 34 110E1640 Remove GCuYd 0
36 D1 421 4652 35 0 0 2 35 110E1690 Remove S CuYd 0
37|p1 421 4652 36 0 0 100 36 110E1700 Remove S Ft 0
38 b1 421 4652 37 0 0 256 37 110E5010 Salvage DiEach 0 =
I 4% | Item 1-IM 0901(173)10_4652 2013 /¥J Kl i
Ready |
or _ -

7.

Click Save and then click yes on the following message
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Microsoft Excel - ﬂ

Item 1-IM 0901(173)10_4652_20131219114017. txt may contain features that are not compatible with Text (Tab delimited). Do you want to keep
the workbook in this format?

« To keep this format, which leaves out any incompatible features, dick Yes.
« To preserve the features, dick No. Then save a copy in the latest Excel format.
« To see what might be lost, dick Help.

Lves ] [t ] [ tep |

8. Close EXCEL
9. Click Save on message which pops up

Microsoft Excel |. P .|

F/ ! % Do you want to save the changes you made to Ttem 1-IM
0901(173)10_4652_20131219114017. tet'?

[ Save ] [Dog'tSaue ] [ Cancel

10. Click Yes on message which pops up

Microsoft Excel " 23 )

Item 1-IM 0901(173)10_4652_20131219114017.txt may contain features that are not compatible with Text (Tab delimited). Do you want to keep
the workbook in this format?

@ « To keep this format, which leaves out any incompatible features, dlick Yes.
- « To preserve the features, dick No. Then save a copy in the latest Excel format.
« To see what might be lost, dick Help.

FblejedDBEPﬁHmsLis(' Bd Web Hep

ngl Load New Project & = #% o & A . = & @ i
Select Project BiddersLigt| Commi-4 | GFE-4 | Commt-B| GFE-B | Addendum | Transme Export Import Ext Window| ExtAp

Load Project ems for Addendum
Inal Project Addendums

&

Import Total Project Fie
Export Tolal Project Fie
Export Project To Texd Fie
Import Project From Text Fie

12. Click OK

FEEEEWARNING* * %% ll

X If your import file has more than one alternate filed out for any tem
p k group, you must zero out all but one alternate. Failure to do so wil
result in an incorrect total bid.

OK |

13. Select text file saved in Excel
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&' SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc - Item 1-NH-PS 0012(145)387 Addendums - 1

Fle Proect DBE Profle Bid Bidderslist TransmiBid Web Help

a|a|g|¢>|¢|a|&.|g|s|é|m
Load Selecd | Addendum | Export Import Proile Transmit | Bid Opening| Bid Resulls | Vaul ExitApp

=) = & = % o] [ El B
Desi | cowni-A | oFE-A | commit-B | cE-5 | Bcerslst | BigSwus | PrintBid Simus| ExiWindow

5|

OO [}~ computer = (C:) Local Disk ~ HC65SDEBS + Work

- ml Search Work

Organize ¥

-5, Pictures =l Name - | Date modified | Type

New folder =

‘ Videos
]2 Frost, Tim
& Computer
& (C:) Local Disk
g $Recycle.Bin
g Documents and Settings
| HC65SDEBS
| Database
| DownloadedBidFiles
| DownloadedMasterFiles
| Exe
|
)
|

B Item 1-NH-PS 0012(145)387_4652_20140...

04/24/2014 11:28 ...

Reports
TransmittedBids
~ Work
| HCessDEBSInstal

|l

Text Document

| i

File name: Iltem 1-NH-PS 0012(145)387_4652_20140424112750.txt j IDCt files (*.txt)

Open |

|

Cancel |

)

14. Click Open. Unit prices entered in Excel should now show up in the SouthDakota-EBS bid file.

Import Project from Text File

After calculations have been made in a spreadsheet program which the Contractor has chosen to use, the unit
bid prices can be imported into the Electronic Bid System. It is important to note in the spreadsheet program
columns must not be moved (i.e., their sequence must remain in the original sequence when the file was
exported from SouthDakota-EBS) and, except for column with unit prices, should not be edited.

The information must be converted back to a text file with the same format as the exported file. If the file

layouts are not the same, the import will not work.

To import data, choose Project from the menu bar, and then Import Project from Text File from the drop- down

menu.

The Import From ... dialog box, similar to the following, will be displayed. Select the source of the data, and
click Open to continue the import process; otherwise click Cancel to discontinue the import.
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%= SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc - Item 1-NH-PS 0012(145)387 Addendums - 1

Fle Project DBE Profle Bd Bidderslist TransmiBid Web Help

Proiie

2 [,

a = o - = & [ El e
Deal | commi-A | oFE-A | comni-p | GFE-B | Bdderslist | BidS@us |PriniFid Sbs| ExiWindow

|
UC) || . ¥ Computer ¥ (C:) Local Disk ¥ HC65SDEBS ¥ Work - [ﬂ_}jl Search Work E

Organize ¥ New folder

AN v o e 2
Load Select | Addendum | Export | impont Transmt_| Bid Opening| Bid Resuis

&3 Pictures 2l Name - | Date modified
B videos
& Frost, Tm
& Computer
& (C:) Local Disk
4 S$Recyde.Bin
4 Documents and Settings
| HC655DEBS
Database
DownloadedBidFies
DownloadedMasterFiles
Exe
Reports
TransmittedBids
. Work
| HC65SDEBSInstal

- Jid K1 | o

File name: Iltem 1-NH-PS 0012(145)387_4652_20140424112759.txt j Im files (uxt) j

2

B Item 1-NH-PS 0012(145)387_4652_20140... 04/24/2014 11:28 ... Text Document

If the import is successful, the following message will appear. Click ‘OK’ to continue. If the import fails, a
failure message will be displayed.

Import Complete il

I@ The import project from text fie has completed.

Deleting Projects

Deleting Projects

Once a bid opening has taken place and the project has been awarded, you may want to delete the project.
Select the project to be deleted from the ‘Select Project For Bidding’ screen by clicking the

X

icon in the far right ‘Delete’ column.
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. SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-NH-P 0012(178) Addendums - 0

Fle Proect DBE Profle Bid Bidderslist TransmiBid Web Help

cF =] # =) [ = o i2 3 A = < I e
Load Select Proiie Detal Bidders List | Commt- 2| GFE-# | Commt-B| GFE-B | Addendum | Transmit Export Import Exi Window Exil App
£ Select Project for Bidding _ ol x|
04/02/2014 4439 P 0085(72)23 US85 from the junction of US14A to Blatt St: from Blatt St. to Julius St; and from Main 0 X
St. to Washington St. in Lead
03192014 10 4514 P 003414344 SD34 -6.0 miles NE. 9.4 miles NE. 17.6 miles NE. and 19.5 miles NE of SD7SN over 0 X
Bear Butte Creek. Spring Creek. the Belle Fourche River and Four Mile Creek
03/19/2014 10 4557 NH-P 0012(178) Various Routes in the Watertown Area 0 X
03/19/2014 11 4559 IM-P 0023(39) Various Routes in the Yankton Area 1] X
04/24/2013 01 4253 NH-PS 0012(145)387. NHO012  US 12 from the end of the concrete west of Milbank to Grant St in Milbank 0 X
(145)387

After clicking the delete button, a confirmation window, similar to below, will be displayed. To delete the project
press enter or click the ‘Yes’ button. Click ‘No’ to cancel the deletion.

Delete Contract Data x|

! _ Are you sure you want to delete this Contract data?

R

Yes | No

Import/Export Total Project File

Export Total Project File

Many contractors may want to have parts of the bid for a project created on another machine. In order to
allow the contractor to create the different parts on one machine and then connect it to the contract/project file
they will be bidding on, the Export Total Project File and Import Total Project File options were created. To
export the Total Project, the contractor will need to select a project and open it. Then the contractor will then
select the Project Menu option and within, the Export Total Project File menu option. See example:

% SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-NH-P 0012(178) Addendums - 0
Fle | Proect | DBE  Prole  Bid BiddersLlist TransmiéBid Web Help

E| | LosdNewPropc S [ &£ [ # | & [ [ 3~ =

Load Select Project Bidders List| Comni-A| GFE-A | Commi-B| GFE-B | Addendum | Transmi Export
Load Project fiems for Addendum
Iniial Project Addendums
Import Tolal Project Fie

| ExportToll ProgctFie
Export Project To Teod Fie
Import Project From Texd Fie

2 ¢
g
i
g
3

To Export data, Open the project to be exported, select ‘Project’ from the menu bar, and then Export Total
Project File from the drop-down. A window similar to the following will be displayed. Click on Cancel to
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discontinue the export; otherwise, use the Browse button to find the folder in which you would like to export
the file. Select the checkboxes of those items you would like to export, click on ‘Export’ to continue the export
process.

_[Ix]

File

Contract Id |-155?

I~ Select liem(s) to Export

™ Project ems

[ Coniractor Profie
™ Status of Work

[ Bidders List

[~ DBE Commiment
I Good Faih Efirt
[ Addendum Sign Of

Default Directory and Folder
IC A\SouthDakota-EBS\Work

Bmwsel Export | Exit |
4

You will receive the following message (although the file name will change based on the project number).

Text File Saved x|

,o The text file has been saved to C:\HC655DEBS\Work\Iltem 2-BRO
W 8014(31)_4652_20140424144449 txt

This file can then be imported back into the Electronic Bid System (see the ‘Import Total Project File’
section) on another machine.

Import Total Project File

After the file for Total Project File has been exported on one machine, the contractor may import the Total
Project File to another machine. The reason the contractor may want to do this is because one person may
work on the different parts of a project on one machine, while another works on the estimate for bid on another
machine. Instead of re-entering the information so all the information is on one machine, the contractor may
choose to import the different parts. After completion of the export Total Project File, the file may be imported
into the SouthDakota-EBS software on another machine. Both machines will need to have the project file.
After moving the exported Total Project file to a folder (or disk) which may be shared by both machines, on the
machine to import the file into the user may import the parts of the project.

To import data, choose Project on the menu bar, and then Import Total Project File from the drop-down
menu.
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Fie | Proect | DBE Profle Bd Bidderslist TransmiBid Web Help

o LosdMNewProsa S [ &£ | # [ & | £ &~ 3
Load Select Project Bidders List| Comm-A | GFE-A | Commk-B| GFE-B | Addendum | Transmk Export

1 ¢
z
]
iy
3

Load Project llems for Addendum
In&al Project Addendums

Import Total Project Fie
Export Total Project Fie

Export Project To Text Fie
Import Project From Text Fie

A dialog box, similar to the following, will be displayed. Select the source of the data, and click Open to continue the
import process; otherwise click Cancel to discontinue the import.

% SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc - Item 2-BRO 8014(31) Addendums - 0

Fle Propect DBE Profle Bd Bidderslist TransmiBid Web Help

= = B = = 2 . ? &) =] 0
Load Selec [ Addendum | Expor | impor | Profle | Transmi |Bid Opening| BidResuls | vaut | ExiApp
B = of = @ [ E o
Deta Commit-# | GFE-4 | Comni-B | GFE-B | Biderslst | BidSaus | PrintBid Saus| ExkWindow
Ropen £
() [I"~ Computer ~ (C) Local Disk ~ HCBSSDEBS ~ Work ~ @[ search work él
Organize ¥  New folder E
Ml Desktop LI Name ~ | Date modified | Type | Size
l4 Downloads
T Item 1-NH-PS 0012(145)387_4652_20140...  04/24/2014 11:28 ... Text Document
~» Recent Places
B Item 2-BRO 8014(31)_4652_20140424144... 04/24/2014 2:45PM  Text Document
M Desktop
. Libraries
-, Documents
4 Music
=, Pictures
!, Videos
12, Frost, Tm
& Computer
& (C:) Local Disk
g S$Recyce.Bin
g Documents and Settings
| HC65SDEBS
- = | ]
File name: [ltem 2-BRO 8014(31)_4652_20140424144449 oxt | fort fites o =
Open Cancel |
A

The contractor will see the following window. They can select which items to import. If the file has the
selected items, the information will be imported. It is important to remember this machine must contain
the project file itself.

_lolx

Fie

Contract Id IdBSS

 Select iem(s) fo Import

[~ Projectlems

[ Coniracior Profle
[ Staius of Work

[ Bidders List

[ DBE Commiment
[~ Good Faith Efort
[~ Addendum Sign OF

Import Exit |

%
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After selecting which items to import, click the Import button. The contractor will see the following
message.

Import Complete il

|® The import total project file process has completed.

Load Project Addendum File

Load Project Addendum File

If an addendum is issued which causes a change in quantity or if a bid item has been added or deleted, an
addendum bid item file will be available for download by referring to the same steps followed for downloading
the original project item file. After the download of the original project item file, each addendum bid file will
need to be loaded into the SouthDakota-EBS application in addenda order. If there are two addenda, make
sure to load addendum 1 first and then addendum 2. The addendum files will have an A and a number right
before the .txt in the file name (i.e. Item 1-BRO 8043(06)_200512221400A1.txt). This menu option will allow
the contractor to download the new items and make changes to existing items without losing any previously
entered unit prices for the project.

& SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-NH-P 0012(178) Addendums - 0
Fie | Progct [ DBE  Profle  Bd Bidderslist TransmiBid Web Help

o5 Load New Project a P 7 & =
Load Select Project Bidders List| Comme- 4 | 6FE-~ | commt-B| GFE-
| Load Progct Bems for Addendum
Infial Project Addendurns
Import Total Project Fie
Export Total Project Fie
Export Progact To Text Fia
Import Project Fram Teot File

e |

o
Ext Window Ext App

|
i
i
H

You will now see a file open dialog box. Select the file to load and click open.
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" Select Addendum File to Load il

k)k) | | v Computer ¥ (C:) Local Disk ¥ HC655DEBS ~ DownioadedBidFies ~ (23 | search Downloadedsid... \g‘

Organize ¥  New folder =~ O Q
\ ; N - Size Date modified Ty~
. Favorites lame _ £ M ¥.
Bl Desktop -

s Downioads Ttem 8-NH-P 0011(77)_201403070709.txt 4KB 03/11/20148:38AM Te
%, Recent Places Ttem 8-IM 0297(29)170_201402071414.bxt 2KB 02/26/2014 10:58 .. Te
Ttem 7-PH 0040(256)_201401101150.xt 2KB 02/26/2014 10:53 .. Te
M Desktop Ttem 7-P 1804(41)393_201402211342.txt 3KB 02/26/201411:00 .. Te
=) Libraries Ttem 7-P 0248(09)205_201402071134.txt 1KB 02/26/2014 10:58 ... Te
L Documents
2 s Ttem 7-NH 0085(71)103_201403062029.txt 10KB 03/11/20148:38AM  Te
& Music
- Prtures Ttem 6-P 0034(157)257_201402211336.txt 4KB 02/26/201411:00 ... Te
=g
B videos Ttem 6-NH-P 0042(54)_201401301558A2.txt 2KB 01/31/2014 9:03AM Te
] Frost, Tm Ttem 6-NH-P 0042(54)_201401301529A1 txt 02/26/2014 10:54 ...
& Computer Ttem 6-NH-P 0042(54)_201401101133.txt 2KB 02/26/2014 10:53 .. Te
& (C) Local Disk Ttem 6-IM-NH-P 0021(152)_201402071127.txt 3KB 02/26/2014 10:58 ... Te
g SRecyce.Bin
) Ttem 6-IM 0904(54)191_201402141355A1 .bxt 2KB 03/07/2014 S:11AM Te ™
g Documents and Settings LI Pl | »

File name: [Item 6-NH-P 0042(54)_201401301529A1 txt x| Jociles (e |

Open | Cancel |

v

The new project items will load into the software and open with the unit prices filled in. The following window
will display showing what items changed and how. For example, if an item quantity was changed, the report
will say ‘120E6200" - Water for Granular Material — Quantity Change. If an item was added, it will give the

same message with Item Added. A deleted item will give the message — Item Deleted.

. Addendum Download = |EI|1|

Project: Item 6-NH-P 0042(54)

Addendum Download Date: 04/24/2014 3:13:5% PM

Addendum Change

Line Nbr - 4 360E1030 - Type 2A Cover Aggregate -- Deleted Item
Ling Nbr - 14 Type 2A Cover Aggregate -- Added Item

Ling Nbr - 15 Typs 2A Cover Aggregate - Added Item

Ling Nbr - 15 Type 2A Cover Aggregate -- Added Item

Ling Nbr - 17 Type 2A Cover Aggregate - Added Item

Ling Nbr - 18 Type 2A Cover Aggregate -- Added Item

Print Exit
—l —Y
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Project Addendum

Initial of Project Addendum

Once an addendum file is loaded, the contractor will need to initial the receipt of the addendum. This will be
transmitted with the bid as proof of receipt of addendum. On the Project menu, select Initial Project

A
Addendum ]

Addendums or click the Addendum icon

& SDDOT Electronic Bid System: Program Version 14.01 - Frost Construction Inc. - Item 10-NH-P 0012(178) Addendums - 0
Fie | Project | DBE  Profle  Bd BiddersList TransmiBd Web Help

Load Select Project Bidders List | Commit- A | GFE-A | Commt-B| GFE-B

&
i
i
i
%

Ext App

Load Project ltems for Addendum

Inigal Project Addendums |
Import Tolal Project Fie

Export Total Project Fie

Export Project To Text Fie

Import Project From Text File

The following window will open:

& Initial Project Addenda _ o x|

File

Project#: liem 6-NH-P 0042(54)

Addendum # ‘ Date ‘ Initials
1 0412412014 tpf

A

Addendum Nbr Iniiad Dae Time Inials
2 fpar2ar2014 1625 =] kg
New | Save | Delete | Ext |

4

Click ‘New” and enter your initials then click ‘Save’.
The number of addendums from this screen will be transmitted with the bid.
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